IMPORTANT


Detach this page of instructions and keep for your records.
Be sure your site is properly prepared and your application is complete before submittal
The owner/agent is responsible for completion of the following application requirements:

Your application must be complete 

If you do not know ALL the information, do not submit the application until you can complete it.  (We will be glad to help with any questions)  The current owner(s)’s name is required, as listed on the deed, along with the owner’s address and phone number.  Prospective buyers may put their name and address in the agent blank below the owner’s name.  Incomplete applications cannot be processed and a new application will be required, with associated fees, after 90 days from the date our (VDH) first site visit.
Property Tax Map and Parcel Number
The Property Tax Map and Parcel Number for the property to be evaluated is required on the application.  These two items can be obtained from the Real Estate Office at your County/City Government Center by telephone or in person.
The site sketch must be fully competed  

The owner/applicant is responsible for showing general dimensions of the property, proposed and/or existing structures and driveways, underground utilities, adjacent drainfield sites and water supplies, bodies of water (creeks, ponds) and drainage ways within 200’ radius of the proposed well and drainfield site.  If these items are not addressed and identified, then your application will be considered incomplete.  

Site Preparation and Minimum Requirements for a site & soil evaluation

Land must be sufficiently cleared
The land must be cleared enough to determine the surface (contour) of the ground and easily visible prior to the scheduled site evaluation.  Cropland (hay/corn) shall be mowed/harvested before the scheduled site visit.  Overgrown, brushy and/or densely wooded property shall be adequately cleared.  Property that is not properly prepared for a site visit/soil evaluation may not be processed and may be considered incomplete.  You may be notified if additional clearing is required after our site visit in order for us to make a determination of suitability.
Backhoe and Location of ALL Public and Private Underground Utilities Required
Owner/applicant must provide a backhoe to dig test pits and is responsible for all associated costs and making arrangements for the site visit.  Details should be discussed when you contact the Environmental Health Specialist (EHS) for an appointment.  This policy may not apply to previously approved sites with sufficient soil documentation, Authorized Onsite Soils Evaluator (AOSE) private consultant evaluations or repair situations.  A waiver may be considered for low-income eligibility. The owner/applicant or the backhoe contractor is responsible for locating ALL underground utilities in the area of the site(s) to be evaluated which may include contacting Miss Utility at 1-800-552-7001.

Property boundaries clearly marked or surveyed

The property boundaries are to be clearly marked and/or identified by survey.  

Proposed house site staked 

The proposed house location needs to be located/identified by stakes at the corners.

New Application, (with fees), after 90-days 

There is a 90-day time limit, starting from the date we make the first site visit to your property .  Sometimes you are requested to supply additional information to the local health department, or take further action.  If the additional information or further action requested is not completed, your application will be considered incomplete.  You will receive a “notice of application status” stating why your application can not be processed and what information is necessary for completion. This 90-day time limit for completion includes time expended toward such things as waiting for a backhoe, survey, clearing the land, legal easement, engineered plans, completing application requirements, etc.  After 90 days, you will be required to re-submit a new application package and associated fees.

Please contact the Local Health Department’s Environmental Health Specialist between the hours of 8 to 9 am or 4 to 4:30 pm, weekdays for any further assistance.
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