VaOEMS Web
Enrollment

How to guide for students




Objectives

e Learn how to enroll in a Virginia EMS
Certification Course




Requirements

e Access to the Internet
e Internet Explorer (IE)

e If IE 8 or greater, be sure it is in compatibility
mode for 8.



Accessing the

OEMS Web Page
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Office of Emergency Medical Services

Office of Emergency Medical Services {OEMS) is responsible
for planning and coordinating an effective and efficient
statewide EMS system. OQur programs and services are
designed to assure quality pre-hospital patient care, fram
when the call is received by the 911 center to the delivery of
the patient to the trauma center or hospital.
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http://www.vdh.virginia.gov/oems/

Accessing the Enrollment Page

e Click onthe “Course
Enroliment” hyperlink
located on the right side of
the screen, the fifth item in

the “Quick Links” box.
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Course Enrollment Application
Page

e Web Enrollment Application Box — -
clicking on this box will initiate the " omes wra I
course enrollment application process. _ e = ; e e
We will select this box for the T —— ‘

Home | VO P

application. : b

e Web Enrollment Student Guide - clicking |
on this box will open the step by step
guide for initiating and completing the Emmm) s e WebEvolment tudent Gide
course enrollment application. [ webvolmns rstrctr G|

Course Enrollment

Web Enroliment Instructor Presentation®

e Web Enrollment instructor Guide —
clicking on this box will open the step by
step guide for instructor’s role in the
enrollment process.

e Web Enrollment Instructor Presentation
— links to the presentation for instructors
to use the first class that explains the
enrollment process.

Y




Course Enrollment Application | se¢<
Form

If you are new to the EMS system and do not have an Office of EMS issued EMS number,
then select No.

IF you are already a Va. EMS Provider with an assigned Va. EMS number select “Yes” and
skip to

Remember, this is a state document and as such should reflect accurate and up to date
information. Submitting false information may be cause to terminate your participation in
EMS.

I https:/iviswebdev.vdh,virginia.gov/trainopenqafwebcourse_enrollment.himl - Windows Internet Explorer, provided by Virginia [T Pa

2| hitps virginia.gov, ¥ ﬁ (% | R~
Fle Edt “iew Favorkes Tools  Help %Cunvert v ESe\ect
irFavites 55 B v § FreeHotmal £ I15-600.6 National Response... € OEMS Intranet Home Page €| ~ € Getmore Add-ons * £ oracle web interface
B, Lol . »
(B https: Jviswebdew.voh virginia. govtrainopenigafieb. . Pt R M v Pagev Safetye Took v (G-

Vﬂg Inia. gg}‘_ Ontline Services | Commonwealth Sites | Help | Governor

i] VIRGINIA
DEPARTMENT
OF HEALTH

Protecting You and Your Environment

Home | VDH Programs | Find It! A-Z Index | Newsroom | Local Health Districts

Return to Home | Training | Feedback

Course Enrollment Application Form

Do you have a Portal Account with 0EMS? Oves Ono Restart Application




Online Enrollment

e Once you select no, you will be prompted to enter
the Course PIN given to you by your instructor.
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Entering Your Course Pin .

e Enter the Course PIN in the box and then click

continue. The number used below Is for illustration
only and is not a valid course pin.
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Entering your Social Security | ssé:
Number

e After entering the Course PIN and
clicking on the continue button, R ——————— T e
information about the course you wish | = = = .
to enroll will appear. Check this ooy B0 C e o]
information to be sure you have the Virginia.gov  osine Services | Commomveatth Sies | Felp | Goveror A

correct course. "//D OEPARTMNT

OF HEMTH

Profesting You and Your Emirment

e All first time enrollees in EMS courses | R L
must provide their Social Security i -
Number. The number is gathered by a
secure process and is never printed or
used on any correspondence by the P ———
office. This number is used to issue B e s ey ow
your EMS number which is unique. PP ———

e You will be required to enter the P ner st and ik contiu (3 g s oy 35599952 (Cote ]

number twice. I

e After entering your Social Security
Number twice, once in each block ,
click on Continue.

Do you have a Portal Account with DEMS? O ves = e | Restan Application

Please enler Course Pin and cick conlinue
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Entering Personal Information

You must complete each block that has a
“** _Itis preferred that you complete each
data element requested if it exist. Navigate
between data elements using your mouse.

Please take your time and check your entry
as this information is used to establish
your portal account and for office
communication.

Fields with a single “*” indicate that at least
one of the data elements are required.

Name fields should be completed using
your legal name and not nick names. For
example, if your name is Thomas, do not
use Tom.

Be sure to accurately insert your email
address as this will be used to
communicate to you Portal information,
test letters and test results.
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Student Acknowledgement of
Prerequisites for EMS Training
Certification

e Carefully read this section.

e At the bottom of this section is a check box that you must
check after reading the statement associated with the

box.
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for EMS Training Certification

Basic Life Support Program Enroll

ment {As of the start date of the Course)

A, English Language Proficiency - | am proficient In reading, writing and speaking the English language.

B. Minimum Age - | have reached the minimum age of 16 years of age. If | am less than 18 years of age, | have
provided the Course Coordinator with an Office of EMS "Student Permission Form” signed by a parent or guardian
verifying thelr approval of my enroliment In the course,

C. Performance Ability - I have no physical or mental impairment which would render me unable to perform all
practical skills required for this level of training.

D. Cardio-Pulmonary Resuscitation - I hold current certification in an approved course in Cardio-Pulmonary
Resuscitation.

E. Criminal Convictions and Other Misconduct - [ have not been convicted or found guilty of any felony or
misdemeanor crime, offense or regulatory violation nor participated in any other prohibited conduct, This
acknowledgement includes all of the prohlbitions listed In the Virginia EMS personnel "Standards of Conduct”
which have been provided to me by Course Coordinator,

Advanced Life Support Program Enroliment - Includes all prerequisites listed for Basic Life Support Programs and
the following additional requirements (As of the start date of the Course)

F. Minimum Age - | have reached the minimum age of 18 years of age.
G. Education requirement - [ hold, at a minimum, a high school or general equivalency diploma.

H. Performance Ability - | have no physical or mental impairment which would render me unahle to perform all
additienal ALS practical skills required for this level of training.

1. Current EMS Certification - I hold current EMS Certification as an Emergency Medical Technician, If I am
enrolling in a "Bridge” course to a higher ALS level, 1 now either hold the required prerequisite lower ALS
Certification or I am eligible to test for the lower ALS Certification level and understand that I must certify at
that level before belng allowed to test for certification for the higher ALS level of this new course,

[ == 1 hereby affirm my understanding and compliance with the applicable prerequisites listed above, and that the
Information on this enroliment web page Is true and correct and I realize that any fraudulent entry may be
considered sufficient cause for rejection or subsequent revocation of certification.
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Other Information >

e This section is voluntary. The office encourages you to
complete any or all of the data elements requested. The
office would like to develop a picture of who is EMS in
Virginia. Please complete as you are comfortable domg SO.
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Final Activity — Submitting of | ss¢

the Enrollment Application :

e Complete the online application using the following guidance:

e Click Submit Application.

Review all data entered for accuracy.
Be sure that each data element marked by “**” is accurately completed
Be sure that you have given at least one accurate phone number.

Be sure you have checked the box in the “Student Acknowledgement of
Prerequisites for EMS Training Certification.

To your comfort level participate in the “Other Information” section.
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Enrollment Application

Submission Confirmation

Upon clicking on the “Submit
Application” button, you will be
prompted by a window asking are you
sure you want to submit the
application. If you are comfortable
that the information is complete and
accurate, select “OK”.

Message from webpage @

H_?/ Are you sure ol wank to submit application?

| (8] 4 | [ Cancel

Upon submission, you should receive a
confirmation window indicating if it was
successful and notifying you that an email
has been sent for your confirmation

Message from webpage @

] Course Enrollment Application submitted successfully!
. & confirmation email has been sent to wour Email account,

Select “OK” and you will be returned to the
“Course Enrollment Application Form”

You can now close your browser.



Email Verification

You should soon after submitting
your enrollment application receive T
an email.

If you do not, then the email e T T (N =

of 4 ¥ -
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I I kely I nvo I Ved an error. I Virginia EMS Enraliment Apglication Received! LY El:Or -
Notify your instructor. After your et ST
instructor approves your enrollment
COURSE NAME R Shumerstock X

COURSE PIN

application, an email will be sent
containing information on your
Portal Access and your EMS
Number. If you do not receive this
email, then you will need to contact :
the EMS Portal Help Desk. Do not

contact the Help Desk until your

verify that the Instructor approved | .

Earn Yeur Nursing Dagres

your enrollment.



Course Enrollment Application Form for | eee
Individuals with an EMS Portal Account

e You are starting at this page [ -
because you have an
existing Virginia EMS Portal
account to which you can

access. You will need your | s

EMS Number and your
Portal Password to complete e )
this enrollment process. H

e If you have an Office of EMS
Issued EMS Number, then
you should select Yes to the
guestion, “Do you have a
Portal Account with OEMS?”
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Course Enrollment Application Form for | e3¢
Individuals with an EMS Portal Account | ©
e Onceyou select Yes, the

following window will

appear. Message from webpage E‘
e Be sureyou have your o -

ol Ll Weme 2re Rl e e e

Password available.

o User Name = your EMS o | cencel |
Number (this is an alpha
numeric string)

e Select “OK” to be redirected
to your EMS Portal.




Logging In to the EMS Portal

e Enter your User Name :
This is the same as
your EMS Number.

Connect to viswebdey.vdh. virginia.gov @E|

The server viswebdey wdh, virginia, gov at OEMS Portal
[ E n t e r y O U r P aS S W O r d . Syskem - Authorized Users Only[@Tue, 16 Apr 2013
14:14:30] requires a username and passwaord,

User name: € Az01300009 ]

Passward: | eessssseess

e Click on “OK”

[ ]Remember ry passward

[ Ok l [ Cancel




Logging In to the EMS Portal part 2

e Remember that you must
agree to the Portal rules by
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Entering the Course PIN

e You will be prompted to
enter the Course PIN given fe-om w0 ST

Be R Yew Fgroies Tok Hep x ‘E:rﬂmr .r_l{‘m
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e Enter the Course PIN in the |y
box and then click continue.
The number used below is
for illustration only and is
not a valid course pin.

se enter Course Pin and click continue




Course Information and Sjoiele
Personal Information

e After entering the Course
PIN and clicking on the
continue button, information
about the course you wish to
enroll will appear. Check
this information to be sure
you have the correct course.

e Personal Information data L
elements will automatically '
be filled in based upon o T
information in your Portal

Fax Number:

Account. Please review the e —
Basic Life Support Program Enrollment (As of the start date of the Course)

data and update any . —
changes that are necessary.

e To complete this process,
return to

Last Name: TESTTHREE
VA Certification#: 201300009
06/01/1994

(E041609- 912




WHAT QUESTIONS DO YOU
HAVE.
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