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HURRICANE[footnoteRef:1] [1:  Many thanks to the South Carolina Department of Health and Environmental Control for sharing its disaster preparation materials.] 


PREPAREDNESS: Beginning of Hurricane Season

	Date Completed
	Initials
	Items

	
	
	Contract transportation vendors to ensure MOAs are current

	
	
	Contract sheltering to ensure MOAs are current

	
	
	Inventory, inspect & replenish emergency supplies

	
	
	Ensure staff has copy of emergency procedures

	
	
	Conduct training class on emergency evacuation and sheltering in place procedures

	
	
	Rotate emergency food stocks

	
	
	Inspect air conditioning roof tie down system

	
	
	Inspect facility-owned transport vehicles- change transmission fluid and  oil

	
	
	Conduct vehicle safety check, to include tow bars, gas cans, spare tire and jack

	
	
	Inventory, inspect and replenish first aid kits and emergency medical
supplies to be taken on evacuation

	
	
	Confirm evacuation plans for pets

	
	
	Confirm emergency radio is in working order

	
	
	Confirm flashlights and extra batteries are available

	
	
	Ensure adequate potable water is available

	
	
	If large capacity vehicles will be used for transportation, identify and
assign staff to monitor activities and respond to problems



RESPONSE: When a hurricane is projected to impact your area: 48 Hours Before Landfall

	Date Completed
	Initials
	Items

	
	
	Participate in conference calls with SC DHEC and your nursing home association

	
	
	Contact corporate office re: potential evacuation

	
	
	Contact emergency contact for each resident re: potential evacuation

	
	
	Contact emergency vendors: Transportation provider

	
	
	Contact emergency vendors: Labor provider for loading and unloading patients

	
	
	Contact emergency vendors: Medical suppliers

	
	
	Contact emergency vendors: Water suppliers

	
	
	Contact emergency vendors: Food suppliers

	
	
	Contact transfer facilities

	
	
	Determine emergency work schedule

	
	
	Test answering machine

	
	
	Check communications equipment: phones, walkie talkies, radios, etc.

	
	
	Verify routes to transfer facilities

	
	
	Conduct safety check of vehicles, emergency equipment, vehicle kits

	
	
	Inventory vehicle emergency supplies

	
	
	Test back up generators (such as for freezers, refrigerators)

	
	
	Test batteries in emergency lights and exit signs

	
	
	Ensure applicable workers have emergency placards

	
	
	Inspect storage areas and ensure all items are up off the floor and
covered with plastic

	
	
	Inventory all medications, first aid kits and other medical supplies &
replenish as needed

	
	
	Order emergency supplies of medications



RESPONSE: When a hurricane is projected to impact your area and a voluntary or mandatory evacuation is imminent

	Date Completed
	Initials
	Items

	
	
	Participate in conference calls with SC DHEC and your nursing home association

	
	
	Confirm emergency work schedule

	
	
	Announce possible move to residents

	
	
	Fully charge batteries for communication equipment; ensure extra
batteries are available

	
	
	Ensure each vehicle to be used has list of phone #s in order to
communicate with other staff/vehicles

	
	
	Ensure each vehicle to be used has routes to sheltering facility

	
	
	Withdraw emergency cash

	
	
	Review emergency rules for vehicle evacuation

	
	
	Gather and/or secure loose exterior items

	
	
	Pack resident charts in plastic storage boxes

	
	
	Pack 2 weeks of medications for each evacuating resident

	
	
	Fill vehicle fuel tanks

	
	
	Move pets to designated facility

	
	
	Review Attachment 9: Extended Care Facility Resident Census and
Conditions to be Used for Disaster Evacuation Planning and Reporting

	
	
	Update and issue ID bracelets

	
	
	Order emergency medical supplies

	
	
	Order emergency water supply

	
	
	Order emergency food supply

	
	
	Contact transportation providers and confirm arrangements



RESPONSE: Hurricane Evacuation Ordered

	Date Completed
	Initials
	Items

	
	
	Participate in conference calls with SC DHEC, your nursing home
association, and the County Emergency Preparedness Division

	
	
	Activate telephone answering machine

	
	
	Contact corporate office re: evacuation

	
	
	Post emergency phone #s on front door

	
	
	Notify police, fire, county emergency preparedness, etc. of decision to leave

	
	
	Inform insurance agent

	
	
	Prepare bag lunches, water, drinks for traveling staff and residents, as applicable

	
	
	Unplug and cover computers

	
	
	Create backup computer files for administration to take with them

	
	
	Shut down water heaters and elevators

	
	
	Shut down power to all buildings

	
	
	Shut off gas

	
	
	Lock all doors and gate

	
	
	Pack vehicles

	
	
	Pack resident and staff personal items in labeled plastic bags (pillow,
blankets, towels, clothes, etc.)

	
	
	Pack important documents

	
	
	Pack other items such as hearing aides, dentures, eyeglasses, walkers and canes

	
	
	Pack medications




RESPONSE: Shelter-in-Place
See Attachment 6, SHELTERING GUIDELINES (NOT YET POSTED)



