
 
INSTRUCTIONS FOR WELL AND SEPTIC PERMIT APPLICATIONS  

Our goal is to process your application as quickly and accurately as possible. In order for us to achieve our goal, 
applicants must provide a complete application (including an accurate site sketch), accurate directions to the 

property, and property lines and house site clearly and accurately marked on the property

 

. We can not accept an 
incomplete application. 

The following MUST be attached to your application
1. Surveyed plat of your property or a hand drawn site sketch  

:  

                to scale with all property dimensions shown. 
 

2.     Approval Letter/Tax Map Number or GPIN from Zoning/Planning Department (276-634-4620)  
 
3.     Proper fee  ($425.00 Septic,  $350.00 Certification Letter, $300.00 Well, $725.00 for combined application
 

) 

 
 
 
 
For septic repair and well replacement (if old well is abandoned by VDH standards) there is no fee. 
The following checklist is provided to assist you with the application process. The items below must be completed by the 
applicant before the application is submitted to the health department. If you have questions, or need assistance with your 
application, please ask any of the environmental health staff. We will be happy to assist you. 

 
A. The Application

_____ Are all items properly filled in?  
  

_____ Have you included a telephone number where you can be reached during the day?  
_____ Are directions to the property clear?  
_____ Have you included the tax map number (or GPIN)?  
_____ Have you signed and dated the application?  
_____ Do you have the proper fee?  
 

B. Site sketch
_____ Is the shape of property correct?  

 (These items may be drawn on a copy of the plat)  

_____ Is the length of each property line indicated?  
_____ Are the shape and dimensions of house (including any porches & decks) shown?  
_____ Is the house location shown by measurements to at least two property corners or property lines?  
_____ Is the location of driveway correct?  
_____ Are all proposed or existing location of any utilities shown?  
_____ Does the plat or site sketch show all legal easements located on property?  
_____ Is the location of any septic systems, wells or buried fuel tanks within 200 feet of property shown?  
_____ Have you shown the location and dimensions planned accessory items (sheds, pools, etc.)?  
_____ Have you indicate your preferred location for the well and septic system?  
 

C. The building site for which the application is made
_____ Are the property lines clearly and accurately marked?  

  

_____ Has the house site been clearly and accurately marked?  
_____ Is the location of property is easily identified from the road?  
_____ Have existing underground utilities been marked?  
_____ Is the site sufficiently cleared of vegetation that surface contours can be clearly seen?  
I understand that the health department cannot accept incomplete applications and that if the property is not clearly marked 
and property lines staked, my application will be DENIED.  
Please note: The owner or his/her agent must provide the Health Department with a valid 911 address before issuing an 
operation permit for a new sewer and well. 

                                                                                                                      
Signature

I intend to begin construction on this property within 18 months. _____ Yes _____ No 

_____________________________________________________________Date______________ 

CONSTRUCTION PERMITS  may be renewed one time for an additional 18 months prior to expiration if 
the owner has started construction on the sewage system or provides a copy of the building permit. You 

must contact the Health Department before the permit expires to confirm the details. 
 


