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Register 
Click on Register on Navigation, you will be asked to choose which direction you’d like to go. 
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Register – Reference 
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Landing page 
This is the landing page when you’re in the registration for reference. Click Next to go to main page. 
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Register – Reference – Step 1 

 

Register – Reference – Step 2 
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After step 1 of the registration, you will need to create your username and password. The rules to create 
username/password are clearly stated on the registration landing page. 

Register – Reference – Log in 
References will not need a verification code. 

After create your username/password, click Next, you will go to Login page 

 

Dashboard – Reference 
If reference doesn’t have any application to give statement. He/she will see the below. 

 

If they have application(s) need to give statement; it will be listed here. To give statement, reference 
needs to verify by entering the Application Number which was included in the notification email. 
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Verify Application Number 

 

By enter valid Application Number, the system will redirect to Statement page. 
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Statement 

 

All fields are required. 



10 
 

Contact us 
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Forgot username 
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Forgot Password 

 

After enter information to verify, user will receive an email with the instructions on how to reset the 
password. 
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