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TJMRC Volunteer Agreement

The Thomas Jefferson Medical Reserve Corps appreciates your contribution to protecting the health and well-being of our community.  As a member of the Thomas Jefferson Medical Reserve Corps (TJMRC), you agree to follow the guidelines listed below:
· Confidential Information: The Health Insurance Portability and Accountability Act (HIPAA) must be followed by all TJMRC members.  This means that you may have access to confidential, sensitive information during your assignment as a TJMRC volunteer and must maintain the confidentiality of this information. 

· Identification: A photo ID badge will be issued to each TJMRC volunteer and it should be worn at all times while actively participating in TJMRC training, meetings or volunteer activities. If you decide to no longer participate as a member of the TJMRC, this identification must be returned. Please report all lost badges to the TJMRC Coordinator. 

· Safety: The reduction of personal injury and equipment damage in the workplace is essential to an efficient operation. We ask that you be aware of safety issues at all times. Report any hazards to the TJMRC Coordinator. Report any injury immediately to the TJMRC Coordinator and /or Incident Commander. 

· Credentials: If you are a licensed volunteer, current copies of your medical license and/or certification (i.e. CPR) must be provided to the TJMRC Coordinator. All volunteers are asked to send copies of their driver’s license and certificates of participation/completion for any public health related trainings.
· Contact Information: As a TJMRC volunteer, we may request your help during a public health emergency.  Therefore, it is very important that all your contact information is up-to-date on the Virginia Volunteer Health System Database.  An annual communication drill will take place to verify your contact information. If you cannot access your account please notify the TJMRC Coordinator. 

· Commitment: There is not a large annual time commitment. We ask every volunteer to complete all their paperwork and attend an orientation session (1.5 hours in classroom).  Annual attendance at one training and one exercise is requested.  In the event of a public health emergency requiring vaccination or dispensing in a very short time frame (24-48 hours), we would request that volunteers be available for a 12 hour shift.  However, we recognize that this may not be possible due to physical health or other commitments during an emergency.
· Media: You are not authorized to be a TJMRC spokesperson and should refer any media inquiries to the TJMRC Coordinator or, in the event of an emergency, to your unit leader or public information officer.
If at any time, you find that you will be unable to continue as a TJMRC volunteer, please contact the TJMRC Coordinator as soon as possible.

Signature of TJMRC Volunteer_______________________________________ Date_________

Signature of the TJMRC Volunteer Coordinator__________________________ Date





