Virginia Department of Health
Office of Human Resources

Summary of Benefits 

Full-time, Classified/Salaried Employees
Health, Disability & Long-Term Care Insurance

Health Insurance

The State offers a number of health plan options to cover employees, employees plus one dependent, or family.  Various plans include medical, dental, vision, prescription drug, mental health, wellness and preventive services.  The State pays an employer share toward each employee’s premium.  Employees must enroll in or waive coverage within 31 days of employment.
More information can be found at the following link:  http://www.dhrm.state.va.us/hbenefits/employeestoc.html
Disability Insurance

For new hires or rehires on or after July 1, 2009, short- and long– term disability is available after one year of employment.  Until the 5-year vesting period is satisfied, the plan pays 60% of income replacement; after the 5-year vesting period is satisfied, the plan pays 100%, 80% or 60% of salary depending on the length of the disability.)
For employees hired June 30, 2009 or before, short and long-term disability is available to employees upon their first day of employment based on a qualifying medical diagnosis.  The plan pays 100%, 80% or 60% of the employee’s salary depending on the length of disability.

More information can be found at the following link http://www.varetire.org/Members/BenefitPlans/VSDP/Index.asp
Long-Term Care Insurance

All new employees have basic long-term care insurance provided at no cost to the employee.  Employees may purchase additional amounts of coverage through AETNA.  For more information call Aetna toll-free at 1-877-894.2470 or access the link below:
http://www.varetire.org/Members/BenefitPlans/VSDP/LongTermCare/Index.asp
Retirement

Virginia Retirement System (VRS)
VRS is a defined benefit plan which provides monthly benefits for all vested, salaried employees who have retired.  The cost of participation in the retirement system is paid entirely by the State.  Each month that you work, you can earn service credit that counts towards a benefit when you reach retirement age.  As a VRS member, you will receive a monthly retirement benefit for life, provided you meet the age and eligibility requirements.  Your retirement plan also provides benefits for your survivor after your death.  It is a defined benefit plan which factors your total service credit into the formula used to determine your benefit when you retire.  You become vested when you accumulate five years of credited service.  As a vested member, you are eligible to receive a reduced retirement benefit from VRS at age 55 with at least five years of service.  You can receive a reduced benefit as early as age 50 if you have 10 years of service credit.
More information can be found at the following link:  http://www.varetire.org/Members/BenefitPlans/Index.asp
Deferred Compensation
Administered through VRS, this plan allows employees to set aside a portion of their income through payroll deductions with pre-tax dollars.  Effective January 1, 2008 all newly hired and rehired salaried employees are automatically enrolled in the plan.  If employees wish to opt out of the plan, they must do so within 90 days of employment.  Employees who remain in the plan and contribute a minimum of $10.00 per pay check will receive 50% cash match from the State (up to $40.00 per month).
More information can be found at the following link:  https://vadcp.ingplans.com/csinfo/planinfo.aspx?cl=VIRGNA&pl=650271PU&page=plan_informationintroduction&domain=vadcp.csplans.com&s=&d=cff98eb53c06c16431670c61263bba80e722d531
Holidays
Employees normally receive 12 days of holiday time during each calendar year.  The Governor may grant additional time as well.

More information can be found at the following link:  http://www.dhrm.state.va.us/calendar2009.pdf
Leave
Annual Leave


A specified amount of time is earned each semi-monthly pay period, by employees depending on the number of years of employment with the State.  The amount of time an employee may carry over (from year to year) depends on their length of service. (See chart at right)
Sick Leave
Leave is credited to eligible employees based on their first date of employment (see chart at right).  Employees may use sick leave throughout the year for absences due to personal illnesses, injuries and preventive, well-patient doctor visits.                

Family & Personal Leave




Leave is credited to eligible employees, based on their first date of                                                                                 employment (see chart at right). Leave may be used for any purpose if pre-approved by a supervisor.                                                                    
Compensatory Leave

If eligible, employees may be granted leave for extra hours worked on a holiday, or certain hours worked outside of their regular schedule; granted hour for hour.

Overtime Leave

If eligible, employees may be granted leave, at agency discretion for timed worked in excess of 40 hours, instead of receiving overtime pay. If approved, leave will be granted at the rate of time and one-half for hours worked over 40 hours.
Family & Medical Leave

After 12 months of employment and 1,250 hours worked, employees may take up to 12 weeks of unpaid/paid personal leave in a leave year (January 10 – January 9) for the employee’s serious health condition; the birth or adoption of a child; to care for their child, spouse or parent.  Employees may also take leave to care for a family member who may have been injured while in the line of military duty, up to 26 weeks in a single 12 month period.
Military Leave

Employees are entitled to a maximum of 15 days of paid military leave in a federal fiscal year for military duty, including training if you are a former member of the armed services or a member of any reserve component of the Armed Forces or National Guard.

Civil & Work Related Leave

Leave may be granted for jury duty or court appearances, if an employee is subpoenaed or summoned; and reasonable amount of leave may be granted  to interview for positions in State service.

School Assistance and Volunteer Service Leave

Employees may take up to 16 hours of leave per year to participate in children’s school activities or perform volunteer work at schools or other non-profit organizations.
Educational Leave

If eligible, employees may be allowed to take leave to further education through courses or study related to work.  Leave may be permitted with full, partial or no pay.  Must be authorized by agency management.
Leave to Donate Bone Marrow or Organ Donor Leave

Up to 30 days of paid leave may be granted to employees to donate bone marrow or organs. 
Life Insurance
A group life insurance plan is provided to employees at no cost.  This plan provides life insurance (annual salary rounded to the next highest thousand, times two) and accidental death and dismemberment insurance.  Employees may purchase additional life insurance coverage for themselves and their family.  

Flexible Benefits Reimbursement Accounts  & Premium Conversion
Flexible Benefits Reimbursement Accounts allow employees to pay certain dependent care and medical care expenses with pre-tax dollars.  Employees must enroll in this benefit within 31 days of employment and re-enroll each year during open enrollment period.
Premium Conversion allows employees to pay health insurance premiums with pre-tax dollars.  
 ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

For information or questions regarding the benefits plan for the Commonwealth of Virginia and the Virginia Department of Health, please contact the Office of Human Resources at (804) 864-7100, extension 7085.

Annual Leave


Yrs of	Amount	Maximum


Service	Earned	Accumulated       


<5	4 hours	192 hours (24 days)


5-9	5 hours	240 hours (30 days)


10-14	6 hours	288 hours (36 days)


15-19	7 hours	336 hours (42 days)


20-24	8 hours	384 hours (48 days)


25+	9 hours	432 hours (54 days)





Sick Leave


	Employment	     Leave Credited


	Begin Date	     Hours/ Days


	Jan 10 – Jul 9	     64 hours/8 days


	Jul 10 – Jan 9	     40 hours/5 days





Family & Personal Leave


	Employment 	    Leave Credited


	Begin Date	    Hours/Days


	Jan 10 – Jul 9	32 hours/4 days


	Jul 10 – Jan 9	16 hours/2 days








