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Appendix II             
NOTICE
OWNER(S):
___________________________________



___________________________________

Property Identification:

Tax Map:  

___________________________________




Street Address: 
___________________________________




City/Town/Zip Code:
___________________________________

County:

___________________________________

An alternative onsite sewage system can be or has been installed at the property identified above.  Contact the ______________ County Health Department, [INSTERT ADDRESS/PHONE NUMBER] for more information about the alternative onsite sewage system and its operation and maintenance requirements. 
Until promulgation of final regulations governing the operation and maintenance of alternative onsite sewage systems pursuant to Chapters 892 and 924 of the Acts of Assembly of 2007, alternative onsite sewage systems must be operated and maintained pursuant to such approved instructions, any applicable regulations or Guidance Memoranda and Policies adopted by the Board of Health, or any local operation and maintenance standards, whichever are more stringent.  Owners are advised to be aware of the operation and maintenance instructions for their alternative onsite sewage systems and to follow them.  Copies of the operation and maintenance instructions can be found by contacting the local health department holding jurisdiction in the county where the onsite sewage system is located.
Information about the Notice and O&M Manuals
(not part of the recordation)

The notice specified above can be adjusted as required by the Clerk of the Court holding jurisdiction.  The notice may be placed on official health department letterhead and signed by an employee of the local health department (LHD) and/or the owner(s) if requested.  Notary lines and signatures may be added if requested or required.  Some Court Clerk’s Offices may require the owner(s) to submit a cover letter from an attorney before recordation.  The notice may be recorded anytime by the property owner(s); however, the notice must be recorded into the land records of the local Circuit Court Clerk’s Office before the LHD can issue an operation permit.  
The LHD must maintain a copy of the operation and maintenance (O&M) manual for the alternative onsite sewage system in its files.  LHD staff should be mindful of their procedures for accepting O&M manuals to ensure consistent and customer-friendly service across county and health district boundaries.  LHD staff can create a reference CD-ROM of O&M manuals listed on the health department’s website and have their file for each property refer to the specific O&M manual on the reference CD-ROM when the designer specifies it.  LHD staff can also accept an electronic copy of the O&M manual from the designer to reduce paperwork and the need for filing space.  Designers and operators are advised to provide a copy of the O&M manual to the property owner(s).






