Check Sheet for COOP Elements

A good check list to make sure you have encluded all elements in your COOP.

Element Yes No Comments

Essential Functions
identified

Order of Executive
Succession addressed

Delegation of Authority
for Essential Functions
addressed

Continuity of Facility
addressed

Continuity of
Communications
addressed

Vital Records
Management addressed

Human Capital
Management addressed

Devolution of Control and
Direction addressed

Reconstruction
addressed

Testing, Training and
Exercising of Plan
addressed




