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Virginia Office of EMS
Emergency Medical Services Training Fund 
Course Funding Contract for FY16
Initial Intermediate Certification

CONTRACT NUMBER      

This Contract is entered into this _    th day of  , , by and between the Virginia Department of Health, Office of Emergency Medical Services of the Commonwealth of Virginia, hereinafter referred to as the “Purchasing Agency” or the “Department” and       hereinafter referred to as the “Contractor.”  The Purchasing Agency and the Contractor are the sole Parties to the Contract and are collectively referred to herein as the “Parties.”  
WITNESSETH that the Contractor and the Purchasing Agency, in consideration of the mutual covenants, promises, and agreements herein contained, agree as follows:
SCOPE OF CONTRACT: The Contractor shall provide the services to the Purchasing Agency as set forth in the Contract Documents, the Emergency Medical Services (EMS) Regulations in the Virginia Administrative Code, 12 VAC 5-31, the Virginia OEMS Training Program Administration Manual (TPAM), and the Emergency Medical Services Training Fund (EMSTF) Administrative Guidelines for the following course, identified by course number       being held in Planning District  .  
PERIOD OF PERFORMANCE:  The period of performance for this Contract shall be from the begin date up to but not to exceed 180 days from the end date of the course as stated below.
Course dates:  From       through                                            
			      Begin Date                        End Date

The Contract documents shall consist of:
1. This signed form;
2. The purchasing description which consists of the:
a) Purpose and Background,
b) Scope of Services,
c) General Terms and Conditions,
d) Special Terms and Conditions, and
e) Method of Payment and Pricing Schedule.

IN WITNESS WHEREOF, the Parties, by their signatures below, have caused this Contract to be duly executed, intending to be bound thereby.

	

Signature
	

Signature

	Name: 
	Gary R. Brown
	Name: 
	     

	Address: 
	Virginia Office of EMS
	Address: 
	     

	               
	1041 Technology Park Drive
	               
	     

	
	Glen Allen, VA 23059
	City, ST, Zip: 
	     

	Date: 
	
	Date: 
	     

	
	
	e-mail: 
	     



Note: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment.

I. PURPOSE AND BACKGROUND:  The intent and purpose of this Contract is to establish an agreement with a qualified vendor that shall provide course(s) of instruction for Basic and Advanced Life Support training courses approved by the Purchasing Agency.  The qualified Contractor shall be an organization that employs or is an individual certified by OEMS that is an EMS Instructor, Education Coordinator (EC), Advanced Life Support Coordinator (ALSC), and/or Program Director, as applicable. 

II. SCOPE OF SERVICES:  The Contractor shall provide the Purchasing Agency with the services required by 12VAC5-31 of state EMS regulations, the OEMS Training Program Administration Manual (TPAM) and the Emergency Medical Services Training Funds (EMSTF) Administrative Policies.  

A. The Purchasing Agency shall:

1. Process all course requests and forward all funding requests to the EMSTF Program Support Technician.
2. Payments shall be made no less than quarterly as specified below:
a)  Initial payment:  Initiate payments as specified in Section VI, Pricing Schedule after verifying appropriate documentation and receiving the enrollment forms as required and described by OEMS policies and 12VAC5-31 of the state EMS regulations.
b) Subsequent payments:  Initiate payments as specified in Section VI, Pricing Schedule upon receiving the Course Student Disposition Report (CSDR), until all specified payments are made or until the expiration of the test period for any of the candidates testing from this course. 

B. The Contractor shall:

1. Submit this completed Contract with the corresponding Course Approval Request form(s) at least 45 days prior to the begin date of the course. 
a) Failure to submit within this timeframe shall result in a 25% reduction in the value of this contract.
b) The Purchasing Agency shall not accept handwritten contracts.  
c) By submitting this contract, the Contractor agrees to offer this course as unrestricted and open to the general public as noted on the Course Approval Request.
2. The Contractor shall identify the Program Director. 
2. The Program Director is responsible for ensuring adherence to the EMS Rules and Regulations as outlined in 12VAC5-31, the OEMS Training Program Administration Manual, the OEMS policies, and EMSTF policies as they pertain to the EMS course designated in this contract.

	Program Director:
	     

	OEMS Certification Number:
	     

	Address 1:
	     

	Address 2:
	     

	City State Zip:
	     

	Phone:
	     

	E-mail:
	     



3. Immediately notify the OEMS and request a contract modification if there is a change in the designated Program Director.  Refer to Section IV, paragraph D. CHANGES TO THE CONTRACT.
4. Provide the Purchasing Agency with the services required by OEMS policies and 12VAC5-31 of state EMS regulations.
5. Conduct the contracted course as designed by OEMS based upon the content in the Virginia Emergency Medical Services Education Standards (VEMSES). The Contractor shall have no more than 2 on-going EMSTF funded contracts at this level at any given time.  A Contractor shall not be eligible for additional funded courses at this certification level until:
a) 180 days from the end of the course or
b) At least 1 student has tested with the National Registry of EMTs.
An Accredited Program shall be eligible to contract two (2) additional courses at this certification level for every instructor qualified to instruct at the contracted level.
6. Submit the “Course Student Disposition Report” (CSDR) to the OEMS no sooner than the course end date and no later than ten (10) days after the course end date.  Assure students marked as passed have completed all course requirements and are eligible for certification examination.     
7. Coordinate student scheduling and registration for the appropriate state or national test site. 
8. If the Contractor chooses to designate a payee other than itself in Section V: Method of Payment, by signing this Contract, the Contractor certifies that the payee is a non-profit entity as defined by the EMSTF program and that the payee has been notified and has agreed to receive the funds in accordance with the Contract.  The Department reserves the right to request written confirmation regarding a designated payee’s notification and agreement to receive the funds in accordance with the Contract and upon such request, the Contractor agrees to provide such written confirmation within ten (10) days of such request.
9. Submit a current W-9, Request for Taxpayer Identification Number and Certification upon the request of Purchasing Agency.   The W-9 is required as certification of Tax Payer Identification Number (social security number for individual contractors or the federal employer identification number for proprietorships, partnerships, and corporations).
10. Submit a list of any subcontractor employed to support or provide services under this contracted course.  The Contractor shall inform any subcontractor the requirements of Section III General Terms and Conditions, paragraphs D and K and, Section IV Special Terms and Conditions, paragraphs C and H.  Information to be provided in the subcontractor report includes:
a) Name
b) Certification #, if applicable,
c) Address
d) Telephone 
e) Email
f) Role/Planned Involvement
g) Planned Contract Amount ($ or %)
11. Be obligated:
a) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or
b) To notify the Purchasing Agency and the subcontractor(s), in writing, of the contractor’s intention to withhold payment and the reason.


III. GENERAL TERMS AND CONDITIONS:  

A. VENDORS MANUAL:  This contract is subject to the provisions of the Commonwealth of Virginia Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.eva.virginia.gov under “Vendors Manual” on the vendors tab.

B. APPLICABLE LAWS AND COURTS: This contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The contractor shall comply with all applicable federal, state and local laws, rules and regulations.

C. ANTI-DISCRIMINATION: By signing this contract, the Contractor certifies to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA).  If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E).

D. ETHICS IN PUBLIC CONTRACTING: By signing this contract, the contractor certify that their  contracts are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other contractor, supplier, manufacturer or subcontractor in connection with their contract, and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the performance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.

F. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not currently debarred by the Commonwealth of Virginia from submitting a response for the type of goods and/or services covered by this solicitation. Vendor further certifies that they are not debarred from filling any order or accepting any resulting order, or that they are an agent of any person or entity that is currently debarred by the Commonwealth of Virginia. 

G. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.

H. PRECEDENCE OF TERMS: The following General Terms and Conditions VENDORS MANUAL, APPLICABLE LAWS AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 1986, DEBARMENT STATUS, ANTITRUST, shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

I. ASSIGNMENT OF CONTRACT:  This Contract shall not be assignable by the Contractor in whole or in part without the written consent of the Commonwealth.

J. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies which the Commonwealth may have. 

K. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.  

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

L. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the agency shall be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this agreement.

M. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA Internet electronic procurement solution, website portal www.eVA.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies.  All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet eprocurement solution by completing the free eVA Vendor Registration.
  
N. AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH:  A contractor organized as a stock or nonstock corporation, limited liability company, business trust, or limited partnership or registered as a registered limited liability partnership shall be authorized to transact business in the Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law. Any business entity described above that enters into a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its existence to lapse or its certificate of authority or registration to transact business in the Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the contract. A public body may void any contract with a business entity if the business entity fails to remain in compliance with the provisions of this section.

IV. SPECIAL TERMS AND CONDITIONS:

A. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.

B. CANCELLATION:  The purchasing agency reserves the right to cancel and terminate this contract, in part or in whole, without penalty, upon 60 days written notice to the contractor.  Any contract cancellation notice shall not relieve the contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.

The Purchasing Agency reserves the right to immediately cancel and terminate this Contract for cause if any of the following conditions are determined to have occurred:  

1. For purposes of this paragraph, “for cause” includes violating the terms of this Contract, the submission of falsified records to the Purchasing Agency, or the distortion, forgery, or misrepresentation of information to the Purchasing Agency, EMS Providers, or students.  
2. This Contract may be terminated if the Purchasing Agency determines that a breach exists that endangers the health, safety or welfare of the population to be served or jeopardizes the financial or programmatic provision of functions and services. 
Termination for cause may result in the Purchasing Agency refusing to entertain contracts with Contractor for a period of five (5) years.  If the submission of falsified records or the distortion, forgery, or misrepresentation of information is discovered after disbursement of funds, Contractor shall return all funds disbursed.  Nothing in this section shall be construed to prohibit the Purchasing Agency from taking legal action against the Contractor.
C. CONTRACTOR DISQUALIFICATION FOR EMSTF CONTRACTS:  Neither the contractor submitting a request for EMSTF contract nor any subcontractor shall have had any enforcement actions occur within the last five (5) years.  An enforcement action is defined in 12VAC5-31, EMS Regulations.  The contractor and any subcontractors shall not be on the Vendor Debarment List maintained by the Commonwealth’s Department of General Services.

D. INDEMNIFICATION: The Contractor agrees to indemnify, defend, and hold harmless the Commonwealth of Virginia, its officers, agents, and employees from any claims, damages, and actions of any kind or nature, whether at law or in equity, arising from or caused by the use of any materials, goods, or equipment of any kind or nature furnished by the Contractor, any services of any kind or nature furnished by the Contractor, provided that such a liability is not attributable to the sole negligence of the using agency or to failure of the using agency to use the materials, goods, or equipment in the manner already and permanently described by the Contractor on the materials, goods, or equipment delivered.  Nothing contained herein shall be deemed an expressed or implied waiver of the sovereign immunity of the Commonwealth of Virginia.

E. CHANGES TO THE CONTRACT:   Any and all changes, modifications, or revisions to this Contract shall only be made by the Contract Officer and shall be mutually agreed upon by the Parties in writing and executed by the Parties at least 30 days prior to taking effect.  Changes can only be made to the Contract as follows:   

1. The Parties may agree in writing to modify the period of performance. 

2. A contract modification form must:

a) Be submitted prior to beginning the course if changing the begin date;
b) Be submitted prior to the course ending if changing the end date.
(1) A change in the period of performance of the Contract must coincide with a request for like changes to the Course Approval Request.
(2) The change shall be agreed to by the parties as a part of their written agreement to modify the Contract.  
c) The Parties may agree in writing to change the payee. 
(1) A contract modification form must be submitted to the Purchasing Agency.
(2) The change shall be agreed to by the Parties as a part of their written agreement to modify the Contract.


F. CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION:  The contractor assures that information and data obtained as to personal facts and circumstances related to patients or clients will be collected and held confidential, during and following the term of this agreement, and unless disclosure is required pursuant to court order, subpoena or other regulatory authority, will not be divulged without the individual’s and the agency’s written consent and only in accordance with federal law or the Code of Virginia.  Contractors who utilize, access, or store personally identifiable information as part of the performance of a contract are required to safeguard this information and immediately notify the agency of any breach or suspected breach in the security of such information. Contractors shall allow the agency to both participate in the investigation of incidents and exercise control over decisions regarding external reporting.  Contractors and their employees working on this project may be required to sign a confidentiality statement.

G. PENALTY: If the Contractor does not provide services as specified above in Section II. Scope of Services, the funding amount for said Contract shall incur a penalty of 25% of its face value.

H. SUBCONTRACTS:  The contractor may subcontract portions of the work, provided, the subcontractors meet the requirements as specified in 12VAC5-31 of the state EMS regulations, the OEMS Training Program Administration Manual (TPAM) and the Emergency Medical Services Training Funds (EMSTF) Administrative Policies.  The contractor shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure compliance with all requirements of the contract.

I. TERMINATION: This Contract shall terminate automatically in the event sufficient funds are not appropriated for the purpose of continuation of this agreement or if the Contractor is determined to be in violation of state regulations governing the conduct of the contracted course.  This Contract may also be terminated prior to the expiration of the term hereof as follows:

1. This Contract may be terminated in accordance with Section IV, Paragraph B.
2. This Contract may be terminated by mutual consent of the Parties;
3. This Contract may be terminated for cause by the Purchasing Agency.  For purposes of this paragraph, “for cause” includes violating the terms of this Contract, the submission of falsified records to the Purchasing Agency, or the distortion, forgery or misrepresentation of information to the Purchasing Agency, EMS Providers or students.  Termination for cause may result in the Purchasing Agency refusing to entertain contracts from Contractor for a period of five (5) years.  If the submission of falsified records or the distortion, forgery or misrepresentation of information is discovered after disbursement of funds, Contractor must return all funds disbursed.  Nothing in this section shall be construed to prohibit the Purchasing Agency from taking legal action against the Contractor.
4. This Contract may be terminated if the Purchasing Agency determines that a breach exists that endangers the health, safety or welfare of the population to be served or jeopardizes the financial or programmatic provision of functions and services.

J. TESTING AND INSPECTION:  The Commonwealth reserves the right to conduct any test/inspection it may deem advisable to assure services conform to the specifications.

K. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA Internet electronic procurement solution, website portal www.eVA.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies. All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet eprocurement solution by completing the free eVA Vendor Registration.


V. METHOD OF PAYMENT:  The Contractor shall be paid as follows. However, the designated payee or recipient of funds set forth in this section or elsewhere in this Contract is not, and shall not be, considered a party to the contract:

A. The initial payment will be processed upon receiving Virginia EMS Training Program Enrollment forms for a properly announced program. 

B. Subsequent (second half) payment shall be established upon receipt of the program’s initial CSDR and as certifications for the program’s students are verified no less than quarterly. 

C. Payment shall be made payable to:

	Name:
	     

	SSN or FIN:
	     

	Address 1:
	     

	Address 2:
	     

	City State Zip:
	     

	Phone:
	     

	E-mail:
	     




VI. PRICING SCHEDULE:  The Contractor agrees to provide the services specified herein for the amount specified in the EMSTF grant program for the specified course as follows: 

A. Payment for this initial course will be processed based upon the number of students determined by the enrollment process.  After the Purchasing Agency receives the enrollment forms, payment will be made as follows:

1. For 12 to no more than 30 students - $6,120
2. For 7 to no more than 11 students - $4,080
3. For 6 or less students - $2,550

B. The number of students marked incomplete and pass for the program will determine the dollar value of each student for reimbursement based upon the formula below.  Payment will be provided for the course when the passed students receive Virginia Certification for completing the course of instruction.  Students must be affiliated with a Virginia licensed EMS agency at the time they become certified in order for the Contractor to be eligible to receive payment for said student.    

1. For programs whose students are marked as incomplete or passing between and including 12 but not more than 30, for each passed student receiving Virginia certification at the level of the course, Contractor will receive an amount that equals $6,120 divided by the number of students indicated as incomplete and the number of students to have passed the program, based upon the initial submission of the CSDR.    
2. For programs whose students are marked as incomplete or passing between and including 7 but not more than 11, for each passed student receiving Virginia certification at the level of the course, Contractor will receive an amount that equals $4,080 divided by the number of students indicated as incomplete and the number of students to have passed the program, based upon the initial submission of the CSDR.
3. For programs whose students are marked as incomplete or passing between and including 1 but not more than 6, for each passed student receiving Virginia certification at the level of the course, Contractor will receive an amount that equals $2,550 divided by the number of students indicated as incomplete and the number of students to have passed the program, based upon the initial submission of the CSDR.  
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