
1.	 Click Orders and Returns.

2.	 Then click Orders and Transfers. 
 

3.	 Click New Transfer. 
 

4.	 By default, VOMS will be in transfer mode when the 
page loads. Slide the toggle to Advertise. 
 

5.	 Type in the Advertise Quantity. 
 

6.	 Then click Comment to add a reason for the 
advertisement. 
 

7.	 Click Save (at the bottom of the screen).

8.	 After you enter your comment in the Comment 
box, repeat the steps 5-7 for each vaccine you want 
to advertise. 
 

9.	 When all vaccines have been added to the 
advertisement, click Submit Advertisement. 
 

10.	 The system will display a Success message.

11.	 Click the X to close the message. 
 

VACCINE ADVERTISING- 
CREATING INITIAL ADVERTISEMENT 
This Quick Reference Guide complements the Transfers module, specifically 
focusing on ensuring resource management to avoid wastages. It highlights the 
steps to advertise a vaccine’s availability to other organizations.

1.	 After logging into the Registry, on the left-side menu, click 
Inventory Management to expand the options.

2.	 Click VOMS 2.0.

Creating an Initial Advertisement in VOMS
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1.	 Click Orders and Returns.

2.	 Then click Orders and Transfers. 
 

3.	 On the Orders and Transfer screen, click the 
Advertisement Listing tab. 
 

4.	 Scroll to the bottom of the screen to view 
Advertisements Posted by your Facility. 
 

5.	 Locate the vaccine or vaccines that you would 
like to modify.

6.	 Update the Doses Advertised. 
 

7.	 When you are done, click Save at the bottom of 
the page. 
 

8.	 The system displays the Confirmation. 

9.	 Click Confirm. 
 

10.	 Click OK. 
 

VACCINE ADVERTISING- 
EDITING AN ADVERTISEMENT 
This Quick Reference Guide complements the Transfers module, specifically 
focusing on ensuring resource management to avoid wastages. It highlights 
the steps to edit a vaccine’s advertisement.

Editing an Advertisement in VOMS

Navigating to VOMS
1.	 After logging into the Registry, on the left-side menu, click 

Inventory Management to expand the options.

2.	 Click VOMS 2.0.
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1.	 Click Orders and Returns.

2.	 Then click Orders and Transfers. 
 

3.	 On the Orders and Transfer screen, click the 
Advertisement Listing tab. 
 

4.	 Scroll to the bottom of the screen to view 
Advertisements Posted by your Facility, then 
locate the vaccine or vaccines that you would 
like to modify. 
 

5.	 Locate the advertisement that you would like to 
delete.

6.	 Check the Box to select it.  
 

7.	 After all vaccine listings have been selected, click the 
Delete Selected. 
 

8.	 The system displays the Confirmation. 

9.	 Click Confirm. 
 

10.	 Click OK. 
 

VACCINE ADVERTISING- 
DELETING AN ADVERTISEMENT 
This Quick Reference Guide complements the Transfers module, specifically 
focusing on ensuring resource management to avoid wastages. It highlights 
the steps to delete a vaccine’s advertisement.

Deleting an Advertisement in VOMS

1.	 After logging into the Registry, on the left-side menu, click 
Inventory Management to expand the options.

2.	 Click VOMS 2.0.
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1.	 Click Orders and Returns.

2.	 Then click Orders and Transfers. 
 

3.	 On the Orders and Transfer screen, click the 
Advertisement Listing tab. 
 

4.	 Locate the vaccines you would like to request. 

5.	 Type in the number of doses you are requesting 
in the Requested Doses box. 
 

6.	 Click Request Transfer.  
 

7.	 The system displays the Confirmation. 

8.	 Click Submit. 
 

9.	 Click OK. 
 

VACCINE ADVERTISING- 
REQUESTING DOSES FROM AN ADVERTISEMENT 
This Quick Reference Guide complements the Transfers module, specifically 
focusing on ensuring resource management to avoid wastages. It highlights 
the steps to request specific doses from an advertised listing.

Requesting Doses from an Advertisement in VOMS

1.	 After logging into the Registry, on the left-side menu, click 
Inventory Management to expand the options.

2.	 Click VOMS 2.0.

Navigating to VOMS
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