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This Quick Reference Guide complements the Creating Orders module, specifically focusing on how to
create a new vaccine order in VOMS. It outlines the key steps for entering order details and submitting
the request, supporting accurate and efficient vaccine ordering for providers.

You can only create a new order after receiving/adding/editing all new inventory, inputting your cold

storage data and reconciling all of your inventory.
Navigating to VOMS

1. On the left-side menu, click Inventory Management o Inventory
to expand the options.

Management
2. Click VOMS 2.0.

p Dashboard Reporis
p Reports
p Settings

Creating an Order

1. After VOMS loads, on the left-side menu, click Orders & Returns to expand the options.
2. Click Orders & Transfers.

# Home

&8 Inventory >

0 # Orders &Returns v
Orders & Transfers o

Search History
8 Cold Storage
Al Reports

¥ Admin & Settings

3. Click NEW ORDER.

Orders and Transfers

° NEW ORDER Q. ORDER SEARCH
Inbound utboun
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Creating an Order

populate automatically.

6. Click NEXT.

4. Select an order set from the drop-down list.

Note: It may be neccessary to update cold chain reporting, correct decrementing, and reconcile
inventory before selecting an order set. Additionally, if only one order set is available, it will

5. In the Doses Required field, enter the quantity of doses requested for each vaccine.

Create New Order

Vaccine

Dtap

Daptacel - 10 X 1 Dose Vials
PMC

10 pack - VIALS

NDC: 49281-0286-10

Dtap,Ipv.HibHepb

Vaxelis - 10X 1 Dose Syringes
PMC

10 pack - SYRINGES

NDC: 63361-0243-15

Diphtheria Toxoid
Diphtheria + Tetanus Toxoids Adsorbed
BAY

1pack

NDC: 29282-6292-99

Ipv.

Polio

1pack

NDC: 92728-4749-19

Comments

REMINDER: Please enter your min/max temperatures here.

Type Order Comments, Temperature Information, etc.

o Choose an Order Set: SAMPLE ORDERSET FORTESTL... ~

,/f\
:
N2

CHOOSE ORDER SET & REGUEST i
DosEs

SAMPLE ORDER SET FORTESTING

Funding Source

Doses On Hand Doses Administered

DTaP/Tdap/Td

DTaP/Tdap/Td HepB Hib Polio

PUB
NOFAMILY
PUB
Polio
PUB

\/

Doses Requested

7. The Shipping Address, Delivery Hours and Delivery instructions for the order may be
updated with the proper user permissions or by contacting the Help Desk.

SHIPPING ADDRESS

Organization: 2 Family Care Clinic
PIN; 4574

aFamily Care Clinic
42Lambertst

Staunton, VA 24401

DELIVERY HOURS

Monday £:00 AM - 10:00 AM
Tuesday 600 AM - 10:00AM
Wednesday

Thursday £00 AM - 10:00 AM
Friday 600 AM - 10:00 AM
saturday

sunday

1f the adds N
To change your delivery address, please call (844) 123-4567

G
and 1:00PM - 4:00 PM
and 1:00PM - 4:00 PM
and 1:00PM - 4:00 PM
and 1:00PM - 4:00 PM

Email: robsmith@amail com
Phone: (602) 5551234
Fax: (602) 535-1233

DELIVERY INSTRUCTIONS

Donot enter Delivery Hours here. Driver will ont

uctions: landmark
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8. Click SUBMIT ORDER to complete the process.

DELIVERY HOURS G DELIVERY INSTRUCTIONS
Monday 600 AM - 10:00 AM and T:00PM - 4:00 PM Dandtenserpelnery Driver
Tuesday 600 AM - 10:00 AM and 1:00PM - 4:00 PM

Wednesday

Thursday 600 AM - 10:00 AM and 1:00 PM - 4:00 PM

Friday 600 AM - 10:00 AM and 1:00 PM - 4:00 PM

Saturday

Sunday

e B R o

9. Click CLOSE to dismiss the confirmation window.

Order # 158 has been submitted.

° CLOSE
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