S
SAMPLE VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

This document is divided into five separate parts (as shown below) and provides instruction on how to upload an XML file into CMDP, identifies
items to consider when addressing validation errors within CMDP and highlights the most common reasons why samples are rejected from the

State in CMDP.

.
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Part 5: Example
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Once sample information is entered into the Excel template, you are ready to upload the submission into CMDP as outlined

in the steps below.
NOTE: Confirm the appropriate analysis Method is reported and a Sampling Location is entered prior to uploading the data into CMDP as

Part 1: Upload Sample Job Information

these are state required fields.

(Private Lab CMDP
Administrator)
h]

E Logout

QJComplianze Monitoring Data Portal

(" Drinking Water Sample Jobs TRl i

Home PWS Profiles  Laboratory Profiles System Administration

Step 1: To create a new Sample Job, go to the [ [ msinemncevien™
N N Search Jobs
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Create New Job | I [=| | = searen ) [ Reset )
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Step 2: From the pop-up window, select the Upload File option.

Please select one of the methods below.

=

Enter a group of
samples

Then, click the Choose a file to upload... link to select the XML file. Then, navigate to
the appropriate folder where your XML file is located, select it and click Open.

=

Upload File

Wait until the Done icon is displayed (next to the XML file name) before clicking the
Upload button.

|lnfom13tiun saved successfully. P4

=)

A message stating Information saved successfully will appear at the top of the dialog
box and a Job ID will be listed within the field. (This number is automatically assigned by
CMDP.)

Job ID

w Example Resubmission.xml Done

Close

Upload

Step 3: Click the Close button. Check the Sample Result sub-tab to confirm that all sample submissions were uploaded successfully. If the
data was uploaded successfully, each sample submission will be displayed under the Sample Result sub-tab (screen shot below). If all
submissions are listed, proceed to Part 2.

Lol:mpllmu Manitoring Data Portal

Submission
Uploaded
Successfully

If a submission is missing (i.e., not listed) from the Sample Result sub-tab OR if no submissions are listed and the warning “No items to show”
is displayed (screen shot below) , this indicates a significant field or fields (e.g., Sample ID, WS ID, Analyte [Code-Name], etc.) were left blank
in the Excel template.

{ Private Lab CMD®
Administrator)
[DRG: 1

Heme PW3E Profiles © Laboratory Profiles e in LIRS R - DR, Search Individual Samples — System Administration

e T Job Summary View - 12667 3§
Facaily Mams PUI‘II

NOTE: If the Sample Category column (on the Job Maintenance View tab) is blank, this also indicates that data were unsuccessfully uploaded.

Submission
Uploaded
Unsuccessfully

Samgla 1D | Sampha Type | Colbaction Data

In either case, the user will need to remove the submission from CMDP by returning to the Job Maintenance View tab. Select the Job ID and
click Remove to delete the Sample Job. The user will have to go back to the Excel template, fix the error, and then re-create the XML file.
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

}>}> Part 2: Review Validations Tab

Step 1: After the user has uploaded the XML submission into CMDP successfully, check for validation errors under the Validations tab. Thi
a very important step because addressing errors listed here will reduce the number of submission rejections issued by the state.

If the “No items to show” notification is displayed in Section A, AND the numbers listed under the With Errors column all equal “0” sho
in Section B,

this indicates that no validation errors were identified within the uploaded XML information (see screen shot below).

If no validation errors are listed under this tab, the user can submit the sample/results to the state.
For guidance on how to submit this information to the state, proceed to Part 3 of this document.

Hello Private Lab CMDP
ompliance Monitoring Data Portal

Administrator) @ E Logout
(ORG: 7]
Laboratory Profiles “RUiBUOGR, EUS S ERCGE R Search Individual Samples -~ System Administration

(TR Sob Smmary View 75213
Sample Result | Operational Data | Job History KL L G, tachments | Composits Samplos
Federal Reporting Validation Results ) =
Calegory | Samphis Hentified Wiidation Calbégory Eimor Descriplion
Ho fems 1o show
Section A
XML Submittal Validation Summany
Calegary [ Totai Witheut Enees Wilh Effees |
¥ Micrabiai 3 3 0 {
ChemRadionudides 1] 0 0
Cryplosponidium 1] ] 1]
Opesational [i] ] 0
Composile 0 ] 0 i
Section B
T T e
Category | Valigation Category | Sample dentiser Efof Dascrption
.V

If one or more messages are displayed within Section A, AND/OR the With Errors column in Section B includes a number of 1 or greater,
this indicates that validation errors were identified within the uploaded XML information (see screen shot below).

If any validation errors are listed under this tab, the user must make the appropriate corrections prior to submitting the
sample/results to the State.

For guidance on how to address the information within Section A refer to page 3, and Section B refer to page 4.

[Private Lab CMD#®
ompliance Monitoring Data Portal @

Adrniriratos )
31

Home | PWSProfiles | Laboratory Profiles ULt R e LRl ge Search Individual Samples | Systemn Adminisiration
Job Maintenance View | Job Summany View - 7151 1 ILSEIGTT R I
Samgle Resuli | Cperational Data © Job History |RLLLICULEN Atachments | Compasiie Sampies W

Federal Reporting Validation Results

Category | Beemeia 0wt

Jobid=12630, wele=FPEIIDTS, facktyName=BFCE4AS - QUICK DRAW H20 955
3600, sampleCategory=Microbial, collecionDate=0T 022018
BbSamplaCd=TESTIS anakilaMame=31100 - Colfgm (TCR)

| vasdaton Category | Ermer Dmscriptian

Ay oboal

Federally Required of Conditionally Fequined Miszing Data for Fielkas |Anabysis Starl Dale, anabysisStatTime]

Section A
XML Submittal Validation Summary
Calegory Total | o et Earors With Ermors
W obaal i i 0
CheenFLaconudices z 1 1
Crypsios ponidim ] ] ]
Operabonal 0 ] 0
Composie 0 0 0
Section B
EML Submitial Validation Ermor Details
Calegony Validation Calagery | samete idenes | Emes Dessiipien
LhemHadonuihdes Larrbcal [Crshdr " kT T A CssteAssigned-acd T TR, sampleCaleg [Megalenityld Invald Lab k", "methodid™. Irrakd Method Code Reld 147
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

Step 2: The Federal Reporting Validation Results Table table contains results of validations checked against fields that are federally
required/conditionally required to see if there is a value. If fields are left blank or information is entered incorrectly, they will be listed as
errors in this table.

If the user double clicks on an individual row in this table, they will be brought to the specific sample submission.

Sample Result ° Operational Data RUENGENGTE ﬁttachments Composite Samples

Federal Reporting Validation Results

[_1 Category l 2 lSample |dentifier | 3 IVaudalinn Category @Ermr Description |

jobld=12207, wsld= i, facilityName=TP

sampleCategory=Chem/Radionuclides, . - . Missing Data for Fields [Analysis Start Date,
collectionDate=06/09/2018. Federally Required or Conditionally Required analysisStartTime)
labSampleCd=TESTFEKMI4A, analyteMame=1040 -

Nitrate

Chem/Radionuclides

The information below provides a brief description of each column within Federal Reporting Validation Results table and how users can
navigate through the information.

@ Category: This column lists the type of sample group as it relates to the specific sample with an error. The categories listed can include
Microbial, Chem/Radionuclides or Cryptosporidium.

@ Sample Identifier: This column provides details on the sample that contains the Federal reporting error(s). The information merely
identifies the sample, it does not describe the error. For instance, the screen shot above (highlighted text under column 2) identifies that
an error occurred with the sample job 12207 and this sample job is from a PWS with a facility name of TP. It is a Chem/Radionuclide
sample with a collocation date of 06/09/2018, assigned a lab sample identification number of TESTFBKNI4A and the sample analyte is a
1040-Nitrate. Specifically, the type of information displayed within this section includes the following:

jobld: Job sample identification code assigned by CMDP collectionDate: Date sample collected (MM/DD/YY)
wsld: Public Water System identification number labSampleCd: Lab sample identification number
facilityName: Water system facility name entered in CMDP analyteName: Sample analyte(s) code/name

sampleCategory: Type of sample classification (i.e., Microbial
Chem/Radionuclides, Cryptosporidium)

@ Validation Category: This column identifies the severity level for the type of error identified (e.g., federally required/conditionally
required).

m Error Description: This column describes the specific error that has occurred with the sample submission.

The table below highlights common CMDP error messages as displayed within the Error Description column, along with an explanation of
the error. This table also highlights the specific fields within the Excel template that could generate the error.

NOTE: This is not an all-inclusive list of every error that can occur. If you run into an error message that is not listed in the table below, please
contact the CMDP Transition Team and we will add it to the list.

CMDP Error Message Explanation of Error Fields for Labs to Review

Missing Data for Fields No data entered in Sample Received Date field. Add data into Sample Received Date field.
[sampleRecievedDt]
Missing Data for Fields No data entered in Sample Volume field. Add data into Sample Volume field.
[sampleVolume] NOTE: Only required for Microbial Samples.
Missing Data for Fields [Collection No data entered in Collection Time (24H) field. Add data into Collection Time (24H) field.
Time]
Missing Data for Fields [Missing E.coli sample result was not submitted with TC+ Add E.coli sample result to sample submission.
Sample Result for E.coli Given sample result.
Reported TC+ Sample Result]

Missing Data for Fields [Volume No data entered in Volume Assayed field. Add data into Volume Assayed field.
Assayed]
Missing Data for Fields [Method] No data entered in Method field. Add data into Method field.

WIS EIERGIRIE LR G ELVE S 1 888 No data entered in Analysis Start Date field. Add data into Analysis Start Date field.
Date]
Missing Data for Fields [analysis No data entered in Analysis Start Time field. Add data into Analysis Start Time field.
StartTime]

If additional errors appear on the Validations tab, within Section B, refer to Step 4, next page.

If no additional errors appear on the Validations tab, complete Step 3 below then proceed to Part 3, page 5.

Step 3: Once the user has reviewed all the validation errors listed within this section, make note of all errors and then delete the Sample
Job from CMDP. To delete the Sample Job, click the Remove button located under the Drinking Water Sample Jobs menu (screen shot below).
Then make the appropriate edits to the Excel template and re-upload the corrected submission into CMDP by following the process
outlined in Part 1.

Drinking Water Sample Jobs

_T}' Refresh I..i_',:l Create New Job  Send to Reviewer Send to Certifier Certify and Submit to State  J§ Reject = Download Samples
| Job 1D 4 | sample Category | Description | File Name Status Preparer
12630 grllc;ﬁub':;dwnudndes Wew Job using files mysamplesA_xmi Draft with Preparer dare Smih
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

Section B: XML Submittal Validation Summary and Error Details
Step 4: Check the XML Submittal Validation Summary table, specifically the With Errors column (e.g., number of records with errors
identified). If there are errors, a number of 1 or greater will be listed in the With Errors column.
Click on the individual row to display the error message in the XML Submittal Validation Error Details table. Errors displayed in this table
include invalid data entries and missing software required fields for each sample.

XML Submittal Validation Summary
Category

| Total | without Errors With Errors

Microbial 1 1

Chem/Radionuclides 2 1

Cryptosporidium 0 0

Operational 0 0

Composite 0 0

D=2 &
le Submittal Va 2 n Error Demils@ &J

Category ] Validation Category ] Sample Identifier ] Ermor Descrption ] |
Chem/Radionuclides Critical [wslg®™ " miobld™=12630" "slateAssignedF acld™ " TPO01" "sampleCategory™"ChemRadionuclides” "sampleCd" "TEST1ATE" "rolleclionDate™ "07/02/2018" "analyteCd-="104¢7) | 1egalEntiyld™ Invalid Lab Id." “methodid™"Invalid

Method Code Ref 1d.")

The information below provides a brief description of each column within XML Submittal Validation Error Details table and how users can
navigate through the information.

)

1 | Category: This column lists the type of sample group as it relates to the specific sample with an error. The categories listed can include
Microbial, Chem/Radionuclides, or Cryptosporidium.

2 | Validation Category: This column identifies the severity level for the type of error identified (e.g., Critical).

3 | Sample Identifier: This column provides details on the specific sample that contains the XML errors. The information merely identifies
the sample, it does not describe the error. For instance, the screen shot above (highlighted text under column 3) identifies that an error
occurred with the sample from the PWS and the sample job is 12630 with a facility code of TP0O1. It is a Chem/Radionuclide sample with
an assigned lab sample identification number of TEST1A76 collected on 07/02/2018, and the sample analyte code is 1040. Specifically, the
type of information displayed within this section includes the following:

wsld: Public Water System identification number

jobld: Job sample identification code assigned by CMDP
stateAssignedFacld: Water system facility code entered in CMDP
sampleCategory: Type of sample classification (i.e., Microbial,
Chem/Radionuclides, Cryptosporidium)

sampleCd: Lab sample identification number
collectionDate: Date sample collected (MM/DD/YY)
analyteCd: Sample analyte(s) code/name

(4]

The table below highlights the common CMDP error messages as displayed within the Error Description column, along with an explanation of
the error. This table also highlights the specific fields within the Excel template that could generate the error.

Error Description: This column describes the specific error that has occurred with the sample submission. If the user double clicks on
an individual row, they will NOT be brought to the specific sample submission.

NOTE: This is not an all-inclusive list of every error that can occur. If you run into an error message that is not listed in the table below, please
contact the CMDP Transition Team and we will add it to the list.

CMDP Error Description Description of Error Fields for Labs to Review

No data entered in Collection Date field or data
entered incorrectly.

{“collectionDate”.“Date is not a valid
date in the required format.”}

Add data into Collection Date field or correct data to match the
MM/DD/YY format.

{sampleRecievedDt”:“Sample Received
Date must be after Collected Date.”}

The sample has to be collected before it is received by
the laboratory.

Confirm the Sample Received Date is a date occurring AFTER the
Collection Date.

{“facSamplingPointld”.“Invalid Facility
Sampling Point I1d.”}

The Sampling Point ID entered is not associated to the
water system or is not associated to the Facility ID
entered.

Confirm the Sample Point IDs are associated to the correct water system
and are for the correct contaminant submitted.

{“facilityld”:“Invalid Facility I1d.”} Facility ID entered is not associated to the water

system or is entered incorrectly.

Review the Facility ID field for the water system.

{“legalEntityld”: “Invalid Lab Id.”} The lab ID code entered in the Reporting Lab ID or

Analyzing Lab ID field is not correct.

Confirm the Reporting Lab ID or Analyzing Lab ID listed in the template is
entered correctly and confirm the lab is certified in Virginia.

{“methodld”:“Invalid Method Code Ref
1d.”}

Method code entered in Method field is not
compatible with entered analyte.

Review the Method field to confirm it is appropriate compared to the
analyte submitted.

{originalSampleld”:“Original Sample Id
is required when Sample Type is
Repeat, Triggered, or Confirmation.”}

When the sample type is listed as Repeat, Triggered, or
Confirmation it must be associated to original Total
Coliform present (TC+) or Chem sample that caused the
sample to be collected.

Confirm the Sample Type entered. If indeed entry is a repeat, triggered or
confirmation sample, the Original Sample ID field must contain the
Sample ID for the original positive sample.

{“SampleExists”:“Sample already
exists”}

Sample submission has previously been uploaded into
CMDP.

If all the information is correct, re-upload the sample with a different
Sample ID (i.e., from 1184407005 to 1184407005-01).

Step 5: Once the user has reviewed the all validation errors listed within this section, make note of all errors then delete the Sample Job
from CMDP. To delete the Sample Job, click the Remove button located under the Drinking Water Sample Jobs menu (screen shot below).
Then, make the appropriate edits to the Excel template and re-upload the corrected submission into CMDP by following the process

outlined in Part 1. Drinking Water Sample Jobs

Chem/Radionuclides

_’:‘__j Refresh I...iJI:l Create New Job  Send to Reviewer Send to Certifier Certify and Submit to State  J{ Reject = Download Samples
| Job 1D 4 | sample Category | Description File Name | status | Prepares
12630 ARCToDial Mew Job using files mysamplesA_xmi Draft with Preparer Jae Srich
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

@ }>}> Part 3: Submit Sample Job

& Lospouat

| eila {Priwate Lab CMOR
| |{Compliance Monitoring Data Portal oR: | AdmigtelEies)

Hicsmia FWS Profiles ~ Laborabory Profiles ’ (DL h R P LRt T, Search Imdividual Samples Syatem Administration

Step 1: Once the user confirms that no

[ Jeb Mairternancs View
errors exist from the Validations tab, the | c..cnios
Sample Job can be submitted to the iz | — I )i =L T (oo ) )
State . Drinking Water Sample Jobsg
& Refresh o Create New ol end to Certifier | Cartify and Submit to State | 3 Rej M remove Downlasd Samples

To submit a Samp|e, go to the Job . o010 n... — | Fie Mam | Ermacy Agency__| Stans | Proparst L L [ Rueewod On___| Corstio [Cotiodon____|=
Maintenance View ta b, enter the Job ID _U'I 12582 CIquF‘.ﬂJlﬂ'u.Mthmmmng1M‘ My STk ST Dvalt with Propacor Jare Srivdh oFasa1a
into the search bar and click on the check
box to select the appropriate job. R ==t

. . . Select Individual || w _
Step 2: Click the Send to Reviewer e you sure vo <
button on the Drinking Water Sample (Submit) | dane st
Jobs menu. . .
A pop-up will ask you to select the L reply €2 Reply A1 € Fommard
appropriate individual. After the user has selected the reviewer, click the Submit button. Wed 771872018 115 AM

cmdp@epa.gov

Then, a confirmation window will pop up stating the job was successfully submitted for review. Notification Emall

An email will be sent to the assigned reviewer indicating that a job is ready for review (example Dear CMDP User

screen shot to the right). Note: The email is simply an instant notification. The user does NOt have | ... 12562 e been created and i now ready for review

do anything with the email or even exit out of CMDP. This convince feature was integrated into Please log in to the CMDP to view more detalls.

CMDP in case there are multiple individuals in different roles within a single organization. You are receiving this message because you are listed as a reviewer in the CMDP,

THIS 15 AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY,

{Private Lab CMDP
Administrator)

Hello

gkompllance Monitoring Data Portal Logout

Step 3: Then, the Sample Job should be
sent to the certifier by clicking the Send Laboratory Profies \CIURTIRAREUIETIEIRN search indivicusl Sampies ¥ system Administration
Job Maintenance View LT T EURYTIUEE FET VI

to Certifier button. Search Jobs

Job 1D Creatad By
[12582 | |

ORG:

PWS Profiles

From To File Name C
= E] El [ search |[  Reset |

Again, a pop-up will ask the user to select
Drinking Water Sample Jobs
the approprlate Certlfler. @ Refresh of Create New Job Send to I:-_-\u-:nu"_ll'\; and Submit to State 3§ Reject J€ Remove - Download Samples

lJonlD |Sample Category |D-esc P e |Pﬂmaq*Agency |$Iatus |P;epale.r |Cmatad0n & | Reviewer |Rwawe¢l On Certifier Certified On -

Microbial , ’ .
12582 Chem/Radionuchides New Job using files mysamplaes.xml ST Diraft with Rewawe; Jane Smith 071872018 Jane Smith .

A confirmation window will pop-up stating the job was successfully submitted to the certifier.

An email will be sent to the assigned certifier’s email indicating that a job is ready for the final evaluation.

Private Lab CMDP

Step 4: When the certifier or Lab System ) cormptiance Monitoring bata portal - R o Looout

. . . . T e L Drinking Water Sam| Ia.lobs
Administrator is prepared to submit the ' —
Sample Job, click the Certify and Submit Search Jobs

Job 1D Created By Status Frod To File Name
to State button' E&sz ] H— [1J ] ;[ | = LEE
Drinking Water Sample Jobs
& Refresh & Create New Job Send to Reviewer Send to Certifie Reject J§ Remove - Download Samples
[ob.1D [ sample Category, | Description [ File 1 I o | Preparer [Crestedon & | Reviewer | Reviewed on Certifier Certified On a
[ 12582 T nuclides € Job using files mysamplesxmi ST Draft with Certifier Jane Smith 0711802018 Jane Smith 0711812018 Jane Smith
Th d d . -
en, enter your username and password. Job Id: 12562
Submission Context: )2:;{’"04‘3‘15"‘"”@
The user will be asked a security question and must click the check | atachments
File Name Description Date Added Added By

box (indicated by red arrow in screen shot to the right) to certify
the information provided was true and accurate.

No items to show.

Click the Submit button.

Question: What was your first pet's name?

A fi Nna I co nfi rmat i on W| N d ow W| | I po p u p . ["]1 certify, under penaity of law that the information provided in this document is, to the best of my knowledge and belief, true, accurate, and complete
| am aware that there are significant penalties for submitting false information, including the possibility of fines and imprisonment for knowing violations.
Click the OK button to complete the

Submit
submission process.

. . . ecompliance Monitoring Data Portal & ;"“"" m"”“'l'“:"“h'::‘l‘: @ & Logow

In the job details row, the user will be TN eVt St oo NI T MY,
(8 irnance view G R AR
able to see exactly when the data was Search ote
submitted to the State, who the preparer, fose - B | )( sewch J[ oot ]
. . Drinking Water Sampie Jobs
reviewer, and certifier were, and when 2 Rekosh 0 rot Hew ob_Send 1 i | S 0 Coter_CordlywndSubmt o Sae 6 Pajet I Romove - Dovrond s ;
Jdob 1D | Seerple Categoty | Desc | Ede Naw | Pramacy Agency | Status | Prepaser [CreatedOn & | Reviowes | Ruvsewed On | Cantiae | Contibad On )

the certification steps were completed. @ e Crensaonucupstow o meg s mrcesses 57 [ROTURRIEE  oxoun o s
This row will update automatically once S e ool s s
the user clicks OK on the pop-up window. |
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

}>}> Part 4: Validation Errors from the State

After the Sample Job is submitted to the State there is still a possibility the sample may be rejected during the state validation
process (meaning the errors will not necessarily be listed on the Validations tab in CMDP). The following steps outline how to
address rejected sample submissions.

Step 1: If a data error was identified ina sample | . Original Message-——-

submission AFTER it was accepted by the State, the :.rec:::Wednesday,June 20, 2018 7:05 AM

State will notify laboratory staff via email explaining s tract R O g Wit St VRt on Rt o T A

the sample has been rejected along with the reason Drinking Water Sample Validation Error Sample 1d: TESTWAS1 no3 Lab is not certified for this method (353.2) and analyte (1040) for the given analysis date
for the rejection.

In order to understand the type of error that occurred, refer to the table below. This table highlights the rejection message as displayed on the
email along with an explanation of the rejection, and the specific fields within the Excel template that could generate the error.

NOTE: The (xxxx) denoted in the Rejection Message column acts as a placeholder indicating unique information related to the sample
submission will be displayed here (e.g., analyte code, method code).

Rejection Message Explanation of Rejection Fields for Labs to Review

Invalid data: Lab sample ID is too long. Maximum allowed length: | IREL TR0 Ril=1le WNGL=ITo R TN Ve laal0]0y! Enter Sample ID that is within 20-character limit.
20 characters allowed 20-character limit.
Lab is not certified for this method (xxxx) and analyte (xxxx) for the |JY={ [l RilI e Neleloi =1Ia[Maal=td aleTo HeleTo [N i F:1s Confirm Method field contains method code that
given analysis date Analyzing Lab is not certified for. Analyzing Lab is certified for.

Sample age for Sample Result (xxxx) is beyond the allowed limit Sample result exceeds hold time. Analysis Confirm Analysis Start Date value and Collection Date
Start Date value entered is more than 30 value are correct.

hrs. from Collection Date.
Required field: Sample collection date is missing Collection Date field is blank. Add data to Collection Date field.
Required field: Sample collection time is missing Collection Time (24H) field is blank. Add data to Collection Time (24H).
Required field: Lab receipt date is missing Lab Sample Received Date field is blank. Add data to Sample Received Date field.
Required field: Sample collection location is missing Sampling Location field is blank Add data to Sampling Location field.
Required field for Sample Result (xxxx) Analysis start date is Analysis Start Date field is blank. Add data to Analysis Start Date field.
missing
Required field for Sample Result (xxxx) Analysis start time is Analysis Start Time field is blank. Add data to Analysis Start Time field.
missing
REJECT: Inconsistent result data: Review rules for populating (e.g., A/P field listed as Present but Count If contaminant is Present in sample, Count field may
Presence Indicator (ResultMeasurementQualifier), Count field does not have a value.) need data (determined by method used).
(GEETY CES TG ENAE LS e VAT @ T g L R SRR SRR B NOTE: Only required for Microbial Samples.
43 o [ T T S T G BT E B T TR [ e T SR N TR (e.g., A/P field listed as Absent but Count If contaminant is Absent in sample, Count field should
and Count Value is not "0". (SAMPLE RESULT) field has a value.) not have data entered.

NOTE: Only required for Microbial Samples.
REJECT: Laboratory Received Date supplied was prior to Sample The sample has to be collected before it is Confirm the Sample Received Date is before in time of
Collection Date. (SAMPLE) received by the laboratory. the Collection Date.

REJECT: Sample Result failed duplicate by data check. A sample A sample result with the same information | Review previous sample result(s) submitted and if
result for the same analyte is already present for this sample in the Analyte [Code-Name] (as it relates to | indeed information is correct, confirm the Sample ID
(SAMPLE RESULT) the sample) has already been submitted to | field is different compared to the previous sample

the State. submitted. Contact the CMDP Helpdesk if issue persists.

Step 2: Once the user understands the issue, you will need to make the appropriate correction(s). However, this process is different than any
errors corrected PRIOR to the sample submission to the State (i.e., errors list on the Validations tab).

To correct errors AFTER the sample has been submitted to the State, the user must make the appropriate edits to the originally submitted
Excel template.

NOTE: CMDP will not allow for the same Sample ID number to be used twice. After the validation errors are corrected within the originally
submitted Excel template, please add an "X" to the beginning of the Sample ID # (e.g., Field name changed from 11844070 to X11844070
highlighted in screen shot below).

After editing the Excel template, . iﬂgﬁn,w,"m“m, _ Microbiological Samples

generate the XML file. It is w
" recommended to rename the XML file
and the Job Description with a w
nnaming convention that indicates the !

»  sample/result is a resubmission. | 110]Rovi
T |¥ 7 05001 SPDS00ITCR | CREEE NATURE CENTER 3fama 10;10| Rputine 104 R

Generate XML

Step 3: Once the XML file is generated, re-upload the sample submission into CMDP, review the Validations tab for any inconsistencies and
submit the sample/result to the State (following the process outlined on pages 1-5 of this document) .

Congratulations! This completes the process for addressing rejected sample submissions using the Excel template.
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VALIDATION & SUBMISSION PROCESS (EXCEL TEMPLATE)

o
"‘\5‘:0 }>}> Part 5: Example Scenario of Sample Rejection

EXAMPLE: The scenario below outlines how a CMDP Lab System Administrator identifies and corrects a federal reporting
error with an initial sample submission and how to address a second error identified by the State.

Step 1: After the XML file is uploaded into CMDP, confirm that all sample submittals are listed on the Sample Results sub-tab (refer to page 1
for screenshot).

Then, review the Validations tab. During review, one validation error is listed under the Federal Reporting Validations Results table. The
CMDP error message (highlighted below) indicates the Collection Time (24H) field is either blank or the information is entered incorrectly.
Before clicking on this row for additional information, review the rest of the Validations tab to confirm no additional errors have occurred.

NOTE: All values within the With Errors column are listed as “0” (located under the XML Submittal Validation Summary table) indicating that
no additional errors occurred.

- et e

Private Lab CMDP
Compliance Monitoring Data Portal 5 Administrator)

PWS Profiles ~ Laboratory Profiles "JeliliIAGTRVEITEE] AN Search Individual Samples ™ System Administration
NETY TR TEOEY PYRV VI Job Summary View - 13070 ¢

& Logout

Sample Result * Operational Data " Job History Afttnchments Composite Samples
Federal Reporting Validation Results B
Category | Sample Identifier Validation Category Ermror Descripfion J
jobld=13070, wsld= , facilityName=BPCG489 .
Microbial I, sampleCategory=Microbial, Federally Required or Conditionally Required Missing Data for Fields [Collection Time]
Y collectionDate=03/02/2018, labSampleCd=1184407005

<
XML Submittal Validation Summary

|>»

Category aa Total Without Errors With Errors
Microbial 1 1 0
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After confirming that only one validation error occurred, double clicking on the error message located under the Error Description column
brings up the specific sample submission (NOTE: This only works for errors listed under the Federal Reporting Validation Results header). In
this case, the Collection Time field is blank.
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Step 2: The existing XML file must be deleted from CMDP. To delete the Sample Job from CMDP, click on the Job Maintenance View tab,
select the appropriate Sample Job from the list then click the check box located to the left of the Job ID (indicated by arrow in screen shot
below), and then select the Remove button to permanently delete the sample submission from CMDP.
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Step 3: Next, edit the Excel file with the error by adding the appropriate data into the Collection Time (24H) field (highlighted field in screen
shot below). Once the Excel template is updated, generate the XML file by selecting the Generate XML button.

I

1184407005 . SPDSOO1TCR|CREEK NATURE CENTER 10:10|Routine

Step 4: Re upload the XML file into CMDP by tollowing the process outlined in Part 1 of this document.

Step 5: Review the Validations tab again to confirm no validation errors exist then submit the sample/results to the State by following the
process outlined in Part 3.
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Step 6: After the Sample Job is submitted to the State, the next day an email is received indicating that the submission was rejected because
it did not have a Sampling Location (highlighted field in screen shot below). REMEMBER! The Sample Location and Method fields are not
federally required and errors within these fields will not be identified within the Validations tab.
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To correct this error, add the appropriate information into the Sample Location field AND add an "X" to the beginning of the Sample ID #

(highlighted in screen shot below). Since this error was identified AFTER the submission was sent to the state, you will not be able to delete
the Sample Job from CMDP and must re-submit it as a new Sample Job.

Once the Excel template is updated with the appropriate information, upload the submission into CMDP, review the Validations tab, and
submit the Sample Job to the state (following the process outlined in Part 1- Part 3).

CORRECTED: New submission with Sampling Location entered
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The sample was successfully submitted to the state and no further validation errors were identified.
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