Virginia Department of Health, Office of Drinking Water
Waterworks Change of Ownership Agreement Form
(Please Type or Print All Information)

This form must be signed by properly authorized individuals.  Mail or email the signed and completed form to the appropriate ODW Field Office, and please retain a copy of this form for your records.

Waterworks Operation Permit Number:				  Date Issued (mm/dd/yyyy):				

Waterworks Name:													

FORMER WATERWORKS OWNER:

Name:										  Tax ID No.:______________________

Contact:														

Mailing Address:													

City:						  State:		  Zip:		  Phone:				

Email Address (if available):												

“I (We) hereby agree to the change of ownership, responsibility, coverage, and liability for the Insert Waterworks Name waterworks, identified by Waterworks Operation Permit Number Insert Number.”

Printed Name:								  Title:						

Signature:								  Date:						

NEW WATERWORKS OWNER:

Name:										  Tax ID No.:______________________

Contact:														

New Waterworks Name (if applicable):											

Mailing Address:													

City:						  State:		  Zip:		  Phone:				

Email Address (if available):												

“I (We) hereby agree to the change of ownership, responsibility, coverage, and liability for the Insert (New) Name waterworks, identified by Waterworks Operation Permit Number Insert Number.  I (We) acknowledge that I (we) have reviewed the Operation Permit identified above.  I (We) understand that I (we) must operate the waterworks in accordance with the Virginia Public Water Supplies Law, Va. Code § 32.1-167 et seq., the Waterworks Regulations, 12VAC5-590-10 et seq., and all conditions of the permit.”

I (We) certify that the information concerning ownership/control of the Insert Name waterworks is accurate.

Printed Name:								  Title:						

Signature:								  Date:						


INSTRUCTIONS for the WATERWORKS CHANGE OF OWNERSHIP AGREEMENT FORM

1) Waterworks Operation Permit Number: Unless completed by the Virginia Department of Health-Office of Drinking Water (VDH-ODW), enter the Operation Permit Number, or PWSID Number if no previous Waterworks Operation Permit has been issued. This number is located on the Waterworks Operation Permit or correspondence from (VDH-ODW).

2) Date Issued: Unless completed by VDH-ODW, enter the effective date of the Waterworks Operation Permit.

3) Waterworks Name: Unless completed by VDH-ODW, enter the waterworks name that is on the existing Waterworks Operation Permit.  If the new owner plans to change the waterworks’ name, that will be entered as part of the New Waterworks Owner information.

4) Former Waterworks Owner:

a. Name: Provide the legal name of the previous entity or individual owning the waterworks. If deceased, identify the Executor or Trustee of the Estate.
b. Tax ID No.: Provide the Taxpayer Identification Number used by the Internal Revenue Service in the administration of tax laws.  The number may be a Social Security Number, Employer Identification Number, or Individual Taxpayer Identification Number.
c. Contact: If 4a above is an entity, identify the legally authorized representative for the entity.  If the owner did not operate the waterworks, provide the name of the person with primary responsibility for operating the waterworks.
d. Mailing Address / City / State / Zip / Phone / Email Address: Enter the contact information as requested for the previous owner.
e. Printed Name / Title: Legibly print the name and title of the individual signing the document.

5) New Waterworks Owner:

a. Name: Provide the legal name of the new entity or individual owning the waterworks.
b. Tax ID No.: Provide the Taxpayer Identification Number used by the Internal Revenue Service in the administration of tax laws.  The number may be a Social Security Number, Employer Identification Number, or Individual Taxpayer Identification Number.
c. Contact: If 5a above is an entity, identify the legally authorized representative for the entity.  If the owner does not, or will not, operate the waterworks, also provide the name of the person with primary responsibility for managing and operating the waterworks.
d. New Waterworks Name: If the new owner proposes to change the name of the waterworks, possibly because the name of the business will change, enter the new waterworks name. 
e. Mailing Address / City / State / Zip / Phone / Email Address: Enter the contact information as requested for the new owner.
f. Printed Name / Title: Legibly print the name and title of the individual signing the document.

6) Signatures Required for Transfer of Ownership

The signatures of legally authorized representatives from the previous owner and new owner must be obtained before VDH-ODW will amend the Waterworks Operation Permit to reflect the name of the new owner. If the former owner is not available, VDH-ODW will accept a deed, bill of sale, or other proof that the new owner has acquired a property interest in the waterworks.
 
7) Definition of Legally Authorized Representative:

· Corporation – President, secretary, treasurer, vice-president, or any person registered as such with the Virginia State Corporation Commission
· Partnership – General partner
· Sole Proprietorship – Owner(s)
· City, County, State, Federal, or other Public Facility – Principal executive officer or ranking elected official
· Limited Liability Company – A member of the LLC
· Trusts – Acting trustee 

Change of Ownership will be formally recognized by VDH-ODW by the issuance of an amended Operation Permit for the Waterworks.
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