VASE+

Job Aid - Editing Procedures for VASE+ WebVISION Community Events

Version 1

Objective:

This job aid guides users through the process of editing vaccine and ad ministration procedure codes for a

community event that is already linked in VASE+.

Review Linked Event in VASE+

1. Login to VASE+.

2. Navigate to Create Sites and Clinics and clink on your clinic schedule icon

{7 Home

Show All - Active Sites  Inactive Sites  Archived Sites

Q- Go Actions v

Site Details  Vase Plus Clinics | Site Name Site Address

Yes iy Dema Site
(o] 3

Figure 1 - VASE+ Homepage

3. Click Edit next to the clinic to view associated procedures

Clinic Schedules - Demo Site

Show Al Active Clinics  Inactive Clinics  Canceled Clinics

Clinic Open
Edit  Name Clinic Type Vaccine Type  Point Of Contact POD
e Human
3
VASE Papillomavirus,  Molly Niemi
——— T m.niemi@vdhvirginiagov  No
COMMUNITS (000) 000-0000

VACCINATION.

Figure 2 - Clinic Schedules Page

4. Confirm current vaccine procedure details

Select Schedule m

Clinic Timings

Break Times

Shot Duration
Appointments Per Time Slot
Interval Between Slots. 0 Minutes

Clinic Capacity

@ e
Dosge UOM viive indicator  Age Age

1884 Virginia Beach Boulevard
Virginia Beach VA 23454

Site Added By

Start  End
Clinic Date ~ Time  Time

0800 0500
04/10/2025 L4 N

Contirm Details

muniemi@vdhvirginiagov

Group  Vaccine Clinie Type Status

Areody Added
ViSE+

Aready Added
asEs

Create New Site B | New Community Event £,

Date Created Comments

04/07/2025 10:29 AM 1 clinic(s) are in active status

row(s) 1 -1 0f 1

Break  Break Appts  Interval
start  End Cutoff slot per  Between
Time  Time  Time Duration slots slots Cay

1200  01:00

row(s) 11 0f 1

Figure 3 - Currently linked procedure codes appear as "Already Added in VASE+
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Add Vaccine Procedure in WebVISION

1. Login to WebVISION.

2. Select your community Event ID and click on CE Details

*  Example: EventID 71172

e

Update CE. Old Community Events List

Update CE.
CE Details. Old This is a non production environment. Environment DEVELOPMENT

CE Regr? Old
VASE+ Queue

CE Regn.
Demographics. Old
Client Procedu:

Go Actions v

Event Event Type Event Status Start Date Expected Actual VASE+

; VASE+ Lock VASE+ Event
Event T End Date (" s
Client Procedures (Last, 1d(*) 9 St ) ) O participants Participants Event Date Status
First Name)
. mn M IMMUNIZATION PLANNED 04/07/2025 0 0 ¥
Demographics.
5 Client Procedures\New- ™M IMMUNIZATION ~ PLANNED 0471072025 0 0 ¥ 04/07/2025
pex
Mecaid l"‘f" 71072 ] IMMUNIZATION PLANNED 12/13/2024 0 0 ¥ 12/10/2024
Community Event Wait

Figure 4 - WebVISION Homepage

3. Click New to add a vaccine procedure.

CE Procedure Detail Lists

This is a non production environment. Environment DEVELOPMENT

This event is VASE+, Only Vaccines on the same group of the currently associated ones can be added.

Qv Go Actions v + New
Procedure Date Quantity Procedure Status Sub Prog Code Procedure Code Price Code Procedure Fee Vaccine Code
2 04/10/2025 1 PENDING M 90715 A 36.38 TDAP-GSK
“ 04/10/2025 1 PENDING M 90651 FF 21267 HPV9
L
@ 04/10/2025 1 PENDING M 90471 FF 20.88

Figure 5- CE Procedure Details Page
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4. Enter the new procedure code.

*  Example: Add Adacel TDAP

Procedure Proc Prices

[!m

TDAP (TETAN.
TDAP (TETAN.
TDAP (TETAN.
TDAP (TETAN.

TDAP (TETAN.

dure Code

90715

90715

90715

90715

90715

Price

FREE - NO AD..

OTHER THANR..

VACCINE SPECI.

TDAP ADMIN

BOOSTRIX

ADACEL

TDAP (TETAN... iy 90715

Figure 6 - CE Procedure Details Page

5. Alert message appears:

* Onlyprocedures from the same vaccine group already associated can be added.

*  You can't add unrelated procedures (e.g., Meningitis if not already linked).

CE Procedure Detail Lists

This is a non production environment. Environment DEVELOPMENT

This event is VASE+, Only Vaccines on the same group of the currently associated ones can be added.

° Row created. Inserted

Go Actions v + New
Procedure Date Quantity Procedure Status Sub Prog Code Procedure Code Price Code Procedure Fee Vaccine Code
4 04/10/2025 1 PENDING LY 90715 A 3638  TDAP-GSK
4 04/10/2025 1 PENDING LY 90651 FF 21267  HPV9
4 04/10/2025 1 PENDING M 90471 FF 20.88
I “ 04/10/2025 1 PENDING M 90715 FF 366  TDAP-SP
1-4

Figure 7 - New TDAP procedure code has been inserted
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Add Admin Procedure Codes

1. Still in WebVISION, add additional administration procedure codes as needed.
«  Example: Add 90472 alongside 90471

2. Admin codes can be added until the event is closed in WebVISION.

CE Procedure Detail Lists

° Row created. Inserted

This is a non production environment. Environment DEVELOPMENT

This event is VASE+, Only Vaccines on the same group of the currently associated ones can be added.

Qv Go Actions v + New
Procedure Date Quantity Procedure Status Sub Prog Code Procedure Code Price Code Procedure Fee Vaccine Code

4 04/10/2025 1 PENDING M 90715 A 3638 TDAP-GSK

@ 04/10/2025 1 PENDING M 90651 FF 21267 HPV9

4 04/10/2025 1 PENDING M FF 2088

g 04/10/2025 1 PENDING M 90715 FF 366 TDAP-SP

(4 04/10/2025 1 PENDING M 90472 FF 1296

Figure 8 - New Admin procedure code has been inserted

Sync Changes Back in VASE+

Go back to VASE+.

2. Navigate to the eventvia:

Create Sites and Clinics ™) Clinic Schedules Icon =) Edit

Show Al Active Sites  Inactive Sites  Archived Sites

a~ Go  Adionsw

StaDetsls  VasePlus  Clisks  ShtsName S Address Site Added By Date Created Comments
Yos Dema Sto

e
o] i SV ———

Figure 9 - VASE+ Homepage
Clinic Schedules - Demo Site _ ers

Show All - Active Clinics  Inactive Clinics ~ Canceled Clinics.

rawiz) 110t 1

Break  Break Appts  Interval
St End St End  Cutoff Slot  per  Between
icDate  Time Time Time T Time  Duation Sl St Cay

Clinie Type.

800 OSX 1200 0100
Mo e

Figure 10 - Clinic Schedules Page
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3. Scrolldown to see the newly added vaccine procedure.

« It will be marked as "New From WebVISION"

Select Schedule

Break Times

Slot

Community Event Site Creation

Duration 15 Minutes

Appointments Per Time Slot 3

12:00 PM - 01:00 PM

Contact and Scheduling

Confirm Details

Interval Between Slots 0 Minutes

Clinic Capacity 96

Q v Go Actions v
::;c:ne Vaccine Name Dosage UOM ‘C:'ﬁe :::Tu or Ade Age ;e h“J Group  Vaccine Clinic Type Status

HPVY c:::”:? PAPILIOMAVIRUSNACEINE'S: * | 165 mL 165 8 50871158 HPV  Human Papillomavirus CX;:?Y Addediin
TDAP-SP ?g).giEvl_F('rsl?AP BY SANOFI PASTEUR,FOR 05 e 115 B 50871162 TDAP :‘Z{:::;;Diphlheria & ‘r;lviv;\z:?n
;I:/:P ESE%R::L?;:P BY GLAXOSMITHKLINE 05 = 115 8 50871157 TDAP ;Z(:lrjl:ssi,sDiphlheria & CX;:L;I)/ Added in

Figure 11 - Newly added vaccine procedure code

4. Click Apply Changes to reflect changes made in WebVISION to VASE+.

Select Schedule

(]

Community Event Site Creation

Break Times 12:00 PM - 01:00 PM

Slot Duration 15 Minutes

Appointments Per Time Slot 3

Interval Between Slots 0 Minutes
Clinic Capacity %
Qv Go Actions v

Vaccine 2

pars Vaccine Name Dosage  UOM
HUMAN PAPILLOMAVIRUS VACCINE, 9-

HPVY LT 0s m
ADACELTDAP BY SANOFI PASTEUR FOR

TOAPSP RS 0s mL

TDAP- BOOSTRIX TDAP BY GLAXOSMITHKUINE ¢ .

GsK FOR 10-64 YRS, -

Public URL

<oc
Value

165

115

Contact and Scheduling

Free Minimum
Indicator  Age
8

8

8

Procedure

Detail

50871158

50871162

50871157

Confirm Details
Group  Vaccine Clinic Type Status
HPV  HumsnPopllomavirus  Aiready Addedin
Tetanus, Diphtheria &  New from
TOAP pertussis WebVision

Tetanus, Diphtheria & Already Added in
oA pertussis VASE+

205::205:P205_REG_ID,P205_CLINIC_DETAILS_ID,P205_SCHEDULE_ID,P205_CONFIRM_NUMBER,P205_OLD_CONFIRM_NUMBER P105_APP_[

Figure 12 - Apply Changes will update newly added procedure codes
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5. Once refreshed, the status changes from "New from WebVISION" to "Already Added in VASE+"

Select Schedule

] ) ®

Community Event Site Creation Contact and Scheduling
wo.L

Confirm Details
e Dy U AV UL
Break Times 12:00 PM - 01:00 PM
Slot Duration 15 Minutes

Appointments Per Time Slot 3

Interval Between Slots 0 Minutes
Clinic Capacity 96
Qv Go Actions v
Vaccine . 47 Free Minimum  Maximum  Procedure T
e Vaccine Name Dosage UOM il | eator  Age Age e Group  Vaccine Clinic Type Status
HPVa \:':L"é‘:';" PAPILLOMAVIRUS VACCINE, 9- mL 165 B 50871158 WPV HumenPopllomaving  “iready Added in

VASE+
ADACEL TDAP BY SANOFI PASTEUR,FOR

Tetanus, Diphtheria & Already Added in
TOAP-SP RS, 05 mL 115 B 50871162 ToAP NAE S

TDAP- BOOSTRIX.TDAP BY GLAXOSMITHKLINE Tetanus, Diphtheria & Already Added in
GSK FOR 10-64 YRS. 93 mE 15 : 20871457 10ae Pertussis VASE+

1-3

Figure 13 - Newly added vaccine procedure code

Important Reminders

You can only add vaccine procedures from the same group as those already
linked to the event.

You must add vaccine procedure codes by the day before the event start
date.

+ Admin codes have more flexibility and can be added until the event is closed.
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