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Blackboard: How to Enroll into a

Course

This guide will step you through the process of enrolling into a course you want to take.

Step 1: Accessing Your Account on Blackboard

1. In order to enroll into a course, you will first need to log into your Blackboard account. Open your web
browser and type the following URL into the address bar: https://www.virginiaems.training/
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Step 2: Locating the “Register for Course” Menu in Genius

1. When logged in you will see on the left-hand side various menus for you to navigate through your
Genius Dashboard. Click the “Register for Course” button.
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2. After clicking the Register for Course menu, you will be greeted with a catalog of currently available
courses. Find the course that you wish to enroll in and click the Register icon. After you've selected
the course or courses you are interested in taking, you'll see they are marked as having been placed in
your cart (second image).
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Select the Cart and Click the “Proceed to Checkout” button and it will guide you through the check-out
process. Make sure the items in your cart are correct before you Confirm.
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Log back in To confirm your enroliment please click the Confirm button below.
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4. After confirming your courses in your cart, you will be greeted by message saying that “Registration was

Received”. You are now enrolled into your course(s), they will show up on your Genius Dashboard under Active
Courses (second image) and will now be available to you in the Blackboard LMS.
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You will receive an email with instructions.

Go to Dashboard
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