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E-GIFT USER GUIDE FOR GRANTEES

Once your agency has been approved for funding from RSAF, all documents MUST BE submitted and
received through E- GIFT. This means your agency must:

¢ Submit the Memorandum of Agreement (MOA) through E-Gift

e Submit all reimbursement documents (invoices) through E-Gift

e Submit all IRS and tax documents through E-Gift

e Submit RSAF final report through E-Gift

e View the award letter and award page from OEMS through E-Gift
e View signed MOA through E-Gift

OEMS will not accept any emailed, faxed or mailed documents for RSAF beginning with the 12/14
grant cycle. All prior grant cycles will be able to submit all documents through E-Gift, follow the
guidelines documented below to submit your invoices and other required documentation.

To access your E-Gift grant information log onto the E-Gift link at
https://vdhems.vdh.virginia.gov/egift/f?p=147 and log on using your

u Login

Once logged in, select the GRANTS AWARDED/DENIED tab, a table will appear similar to the one below.

| wmy Homall| Grants Awarded ! Danied |

Grant Applications

Financial
Year GrantCyclk Agency Name status  Officer OMD LastModiNed  Grant Number Report

You will then be able to view your grant application with all items awarded, including quantity, funding level
and amount awarded amount.
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MyHome | Grants Awarced | Denind

Grants Awarded | Denied
LOUN DUSE RESCA U - 0
tem Name Stus Cuastity Fonded Fundeg Leved Al Amount
Chenry GASI0 1707 Module WCED §124.045

You will be able to view your award letter and award page by selecting the AWARD LETTER icon

In order to submit your Memorandum of Agreement (to accept your grant award) you will need to select the

il 25 shown below.

| My Homa | Grants Awargad | Dansd |

Grants Awarded / Denied

Instructions For Grant Reimbursement |

Agency: PRINCESS ANNE COURTHOUSE RESCUE SQUAD

Item Name

Grant & TI-C10/12-14

Grant Cycle: DEC-2014

Status Quantity Funded Funding Level

Chick ners to Accept MOA Hward Letter

Awarded Amount

$124.548.00

FUNDED! |

[Chevy G400 170" Module

Complete your MOA by checking the box, typing in the name of the authorized agent (shown in first red

box) and select the SUBMIT tab.

My Home | Grants Amarces Desind

OEMS Grart Program Memorendum of Agresment

A3 3 gractes wn3e7 1he b of the Offce of the Exwegency Medical Servees (DEME
regureTwnty, por Virgna Eregency Medcal Services Reguatons 7

1. Respornitslities of the Grantes:

-3

That mwet T

12 Mo moneys 3000 b Saborses Srectly 19 ny MACee 33uad oF

3 Shctves

OF AJ 04T INDAIHD ="
ting these Seddings Grast panods coaciode on ether Jore 30 o Dee

L ingwn a5 1he Rescon 52wl Assatance Fon

Erancial Assatance for Emmepancy Vedical Services (EMS) Grast Program in
IVASE-11 Part Vil Francial Asstance for Emerpency Medcal Sevices

w00n the Jnasd
th the e of S1I%E MOSEY PRIUPHS BrOF

e Shocid amy ol revesl that funds were Sabursed for &

funding must b ondened fro

Name of Grantes (Agency) © '!'!.Ic._!': ANNE COURTHOUSE RESLU
Grant Numbee: *  TICHI12

Daytisse Phore #: *

T L Teoera IoerEnCateon HmDeT (T T
AT ] Mame ard Tithe of Authorized Agent: =
Email Address: *

MEMORANDUM CF EMENT
. 23 the Authorzed Agent. aMem 1Rt the (rattes 2prent 10 0e by A1 24T Jaled @ the Meswandum of Agreemest 30 by 3500 Delow aiteats 10 tha fadt

#3) My b corSened 1St Caune 10F 30T NewOCITON. MpIYTEST 30T DOFL LN DOIACHIOR ¢

Ary traoouant ubmmions 1or paymeet (o maseprebentatons of Boy kg

Sigrature *

£4 Ty Rave Dees DOIS GPO% Tha AT IO 52 TRIE IhEe CONGEONE ML e et OSeT 12 eV the §1ant fund

# w30 of 3100 mOSaY SOl

e SASeTHGRed Patety Sgrees 12 a0 and comply by the falomey

Y
¥ SGANZITON SOMIH 07 3 POAERTE B34 Hrhanely 1o The
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Once your MOA has been submitted to OEMS, your agency status will change to pending

MOA Status: Pending OEMS Approval

Once your MOA has been approved by OEMS, you can log into your account on E-GIFT and the MOA

MOA
icon will appear at that time you may view your signed MOA by selecting the MOA icon

Once the MOA has been approved by OEMS your agency may upload their invoice documents needed
for reimbursement. Your agency can not upload invoices until the MOA has been approved by
OEMS.

Once approved, your agency can upload the invoices for reimbursement along with the IRS letter or any tax
documents.

Upilcad Involcs

Grants Awardad | Daned
Grants Awarded f Denied Instructions For Grant Reimbursement

Agency: PRINCESS ANNE COURTHOUSE RESCUE SQUAD Grant # T-C10/12-14 Grant Cycle: DEC-2014

Item Name: Status Quantity Funded Funding Level Auiarded Amount

(Chevy/G4500 170" Module FUNDED 1 | 8020 | $124,548.00

To upload an invoice(s) and /or tax documents, IRS letter, etc...
Select ADD DOCUMENT tab

Grants Awardad / Denied
Grant Application Invoices

= PRINCESS ANME COURTHOUSE RESCUE SQUAD

Irvoices Add Document

Hams Doc Type Description siza status commants Dalsts

No supporting documents are avakable for fils Hem
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Choose the file from your saved documents, select the document type (invoice, IRS letter, special

. . o Save Changes
condition) and type in a description of the document. Select SAVE CHANGES

Grant Application Imvoices

ESS ANNE COURTHOUSE RESCUE SQUAD

Imvoices

Nams

Add Documant
Doc Type Description
Choose File | Mo file chosen

slze status Comments Dslste

Your document has now been uploaded to OEMS and your status will remain as PENDING until OEMS
approves your payment.

[y Home [ Grants Awarosd/Denied |

Grant Application Invoices

PRINCESS ANNE COURTHOUSE RESCUE SQUAD
Namse Doc Type Dascription Size Status Comments Delots
F10800rsaf richmondfine 1212 pdf Invoice invoice

ey = i

To check on any E-GIFT status for your agency, please log into E-GIFT using your user ID and password.
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